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1. O6nacTb NPUMEHEHNST KOMIMJIEKTa KOHTPOJIbHO- N3MEPUTENbHBIX MaTePUasioB
KOMMMEKT KOHTPO/IbHO-U3MEPUTENIbHBIX MaTepuasioB MpefHasHayeH 18 NPOBEPKU pe3ynbTaTOB OCBOEHWS AMCLMMIUHLI
«/HopMaLMOHHbIE TEXHOMOMMW»  OCHOBHOM, MpOgeccMoHaIbHOV 06pa3oBaTeNbHON NporpaMMbl MO CheumanbHOCTU
09.02.07 «WHM DOpMaLUMOHHbIE CUCTEMbI M MPOrpaMMMPOBAHME»B YacTW OBMAfEHUS 3HAHUAMU W YMEHUSIMU Y4eBHOW
AUCUMNANHBI: «VIH(OPMALMOHHbIE TEXHOMOM .
KOoMMAeKT KOHTPO/IbHO-M3MEPUTENbHBIX MaTepuasioB NO3BOSSET:
MpoBepuTb 3HAHUS:
I OCHOBHbIX METOAOB 1 CPEACTB 06Pab0TKU, XpaHeHUsl, Nepeaaqn v HaKomMIeHWs MHOPMaLIMK;
I Ha3Ha4YeHWsl, COCTaBa, OCHOBHbIX XapaKTepuCTUK OpraH13aLMoHHOM 1 KOMMbIOTEPHOM TEXHUKMY,
I OCHOBHbIX KOMMOHEHTOB KOMMbLIOTEPHbBIX CETeld, MPUHLIMMOB NaKeTHOWM nepegayn faHHbIX, OpraHM3aLum
MEXCETEBOro B3aMMOeNCTBIS;
1 Ha3HAYeHWs ¥ NPUHLMMOB MUCMO/b30BaHMS CUCTEMHOIO Y MPUKIAAHOrO MPOrpaMMHOro obecrneyeHns;
TEXHO/IOTMU NOMCKa UHGOPMaLMK B CETU VIHTEpHET;
MPVHLMMOB 3aLLMTbl UH(OPMALMKN OT HECAHKLIMOHUPOBAHHOIO JOCTYMA;
MpaBoBbIX aCMEKTOB UCMO/b30BaHUS MH(POPMALIMOHHBIX TEXHOIOTMIA U MPOrpaMMHOr0 06ecrneyeHus;
OCHOBHbIX MOHATWI aBTOMaTU3MPOBaHHOW 06paboTKM MHDOpMaLLUK;
HanpaBneHWiA aBToOMaTU3aLMn GyXranTepckoli AedTeNbHOCTY;
Ha3Ha4eHWsi, NPUHLUMNOB OpraHM3aLUn 1 3KCrlyaTaumum 6yxranTepckux MHHOPMaLUOHHBIX CUCTEM;
I OCHOBHbIX Yrpo3 1 MeToA0B obecreyeHnss MHHOPMaLMOHHOK 6e30MacHOCTU.

* m m

MpoBepuTb yMeHUS:
1 1ICM0Mb30BaTh MH(OPMALMOHHbIE PECYPChI 4151 MOMUCKA U XPaHEHNS MHA(opMaLuu;
1 0ob6pabaTbiBaTb TEKCTOBYHO U TabMYHYO MHOPMaLWIO;
MCNob30BaTh AEN0BYH rpadiuky 1 MybTUMEANA-UHDOPMALNIO;
cOo3/aBaTh Mpe3eHTaLuu;
NPUMEHSITb aHTUBMPYCHbIE CPEACTBA 3aLLUThl MHPOPMALIMK;
1 uyuTaTb (MHTEPNPEeTUPOBaTh) MHTeP(EC CreLnann3vpoBaHHOro NPOrpaMMHOr0 06ecneyeHrsl, HaAX0ANTb
KOHTEKCTHYH MOMOLLb, paboTaTb C JOKYMEHTaLMel;
1 N0Nb30BaTbCA aBTOMATU3UPOBaHHbLIMU CUCTEMaMU [eN0NPON3BOLACTBE;
1 NpPUMEHSITb METO/b! U CPEACTBA 3alUMThbl ByXranTepckoi NHhopMaLmm.

MNpoBepUTb OCBOEHME B X0A€ M3YHeHUS AUCLUM/INHBI 0BLLUX U NPOGECCUOHaIbHbIX KOMMETEHLMIA:

-ocBoeHue OK:

OK 1. TMoHuMMaTb CYLHOCTb WM COUMa/IbHYK0 3HAa4YMMOCTb CBOeli Oyayllueid npodeccuun, NpPosiBAATb K Hei
YCTOMUMBBIN NHTEpEC.

OK 2. OpraHu3oBbiBaTb COBGCTBEHHYIO AEATE/IbHOCTb, BbIOMPaTb TWUMOBble METOAbl U CMOCO6bI BbINOAHEHUSA
NpoeccnoHaIbHbIX 334a4, OLEeHUBaTb UX APHEKTUBHOCTL N KAYECTBO.

OK 3. TlpuvHUMaTb pelleHns B CTaHAAPTHbIX W HeCcTaHAapTHbIX CUTyauusaxX W HeCcTUM 3a HUuX
OTBETCTBEHHOCTb.

OK 4. OcyuwectBaaTb MOUCK W WCMOMAb30BaHWE WHGoOpMaunn, Heobxoanmon ans sheKTUBHOro
BbINOIHEHMS NPOdeCCMOHaNbHbIX 3a4ay, NPOECCUOHANIBHOIO Y IMYHOCTHOrO PasBUTUS.

OK 5. BnageTb WHMOPMaLMOHHOW KyNbTYpOW, aHanns3upoBaTb W OLEHUBATb WH(opMauuo ¢
MCnonb3oBaHMeM MHGOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA.

OK 6. PabotaTb B KOMMEKTVMBE W KOMaHAe, 3(MPeKTUBHO o06LlaTbCA C KOAneramu, pyKOBOACTBOM,
noTpebutensmm.

OK 7. bpaTb Ha ce6s OTBETCTBEHHOCTb 3a PabOTy UMEHOB KOMaHAbl (MOAYMHEHHbIX), Pe3ynbTaT BbIMNOAHEHNS
3aJaHuia.

OK 8. CamocTosiTenbHO onpefensTb 3afayn npoMeccUOHabHOro M SIMYHOCTHOIO pasBUTMUA, 3aHMMATbCA
camoobpa3oBaHMEM, OCO3HAHHO M1aHMPOBATh NOBbILLEHVE KBA/IM(MKALUN.

OK 9. OpreHTMpOBaTbCA B YC/I0BUAX YaCTOW CMeHbl TEXHONOMMIA B NPOJECCUOHANbHON AeATeNbHOCTH.

OK 10. NcrnonHATb BOMHCKYO 0683aHHOCTb, B TOM YMC/ie C NPUMEHEHMEM MOYYeHHbIX MPOgecCUOHaNbHbIX 3HaHUIA
(ans roHowwei).

-ocsoeHue MNK:

MK 1.1. O6pabaTbiBaTb NEPBUYHbIE BYXranTepckme LOKYMEHTI.

MK 1.2. PaspabatbiBaTb M COrNacoBbiBaTb C PYKOBOACTBOM OpraHum3auuy pabouunini nnaH cYeToB BOyxXranTepckoro
y4yeTa opraHv3auuu.

MK 1.3. MpoBoanTb YUET AeHEXHbIX CPeACTB, OPOPMIIATL AEHEXHbIE 1 KACCOBbIE JOKYMEHTbI.

MK 1.4. ®dopmmpoBatb Gyxrantepckme NPOBOLKM MO YYETY UMYLLIECTBA OpraHv3aLumn Ha OCHOBe paboyero nnaHa
CYETOB OYXrasITepckoro yyeta.

MK 2.1. ®opmupoBaTb Oyxrantepckue MPOBOLKM NO Y4YeTy UCTOYHUKOB MMYLLECTBA OpraHuM3aumMm Ha OCHOBe
paboyero nnaHa cHeToB BYXranTepcKoro yyera.

MK 2.2. BbINONHATL MOPYYEHUS PYKOBOACTBA B COCTaBe KOMUCCUM MO MHBEHTapM3aLum UMYLLLECTBA B MeCTax ero
XpaHeHus.

MK 2.3. TlpoBoguWTb MNOArOTOBKY K WHBEHTapu3auMu U MpPOBEPKY [eCTBUTE/IbHOIO COOTBETCTBUSA
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(haKTMYeCKMX JaHHbIX MHBEHTapmM3aLumMn AaHHbIM YYeTa.

MK 2.4. OTpaxaTb B OyXranTepCcKmx MpoBOAKax 3a4yeT W CrucaHMe HeaocTauu LeHHOCTel (perynvMpoBsaTtb
WHBEHTapM3aLMOHHbIE pasHULbl) N0 pe3ynbTaTam MHBEHTapu3aLuu.

MK 2.5. MNposoguTb npoueaypbl MHBEHTapU3aLnmn (MHaHCOBbIX 0053aTeNlbCTB OpraHu3aLum.

MK 3.1. ®opmupoBaTb 6yxrantepckue NMPOBOLKM MO HAYUCIEHUIO W MEPEUNCIEHNIO HA/IOTOB U COOPOB B GIOMKETI
pa3nNUHbIX YPOBHEW.

MK 3.2. OhopMnsATb NNaTeXkHble JOKYMEHTbI 18 NePeynCcIeHNs HanoroB U c60poB B BHOMKeT, KOHTPONMPOBATb MX
NPOXO0XAEeHWe N0 PacYeTHO-KacCOBbIM GAHKOBCKUM OrMepaLmsm.

MK 3.3. ®opmupoBatb OyxranTepckme MPOBOAKU MO HAYUCIEHWUIO U MEPEUUCIEHNIO CTPaxoBbIX B3HOCOB BO
BHEGIOKETHbIE (DOHABI.

MK 3.4. OchopmnATb NNaTeXXHble JOKYMEHTbI Ha NepeyvyncrieHne CTPaxoBbiX B3HOCOB BO BHEOGIOKETHbIE
(POHAbI, KOHTPOIMPOBATb UX MPOXOXAEHME N0 pacHeTHO-KacCOBbIM 6aHKOBCKMM OrMepaLusM.

MK 4.1. OTpaxkaTb HapacTaloLWUM UTOFOM Ha CHeTax ByXraiTepcKoro
y4yeTa UMyLLEeCTBEHHOE U (hMHAHCOBOE MOJIOXKEHME OpraHn3aLmu, onpeaensTb pes3ybTaTbl XO3SMCTBEHHOW AesATeNIbHOCTU 3a
OTYETHbIA Nepuog,

MK 4.2. CocTaBniATb (YOPMbl BYXra/iTePCKOA OTHETHOCTU B YCTaHOB/IEHHbIE 3aKOHOAATENbCTBOM CPOKM.

MK 4.3. CoctaBnaTb Ha/oroBble Aeknapaumv no Hanoram 1 cbopam B GHOMKET, HalOrosble Aeknapauun no
EgnHomy counansHomy Hanory (ECH) u opmbl CTAaTUCTUYECKON OTYETHOCTU B YCTAHOB/IEHHbIE 3aKOHOAATENIbCTBOM
CPOKW.

MK 4.4. TpoBognTb KOHTPO/Ab W aHaM3 MHGopMaumm 06 wumyllectBe M (UHAHCOBOM MONOXEHUN
opraHmsauum, ee NAaTeXXecrnocobHOCTU U JOXOAHOCTU.



2. ®opMbl KOHTPO/IS 1 OLEHNBAHMWS 3/1EMEHTOB YUYeOHOW AUCUMNNHDI

TeKyLLUMIn KOHTPO/b 3HAHWUIA OCYLLIECTBNSIETCS Ha 3aHATUSIX B (JopMe OLIEHMBAHMS YCTHbLIX OTBETOB, HABMOAEHNS 1
OLIEHKW  BbIMOMHEHMS NPaKTUYeCKUX paboT, TecTMPOBaHMS MO TemMaM, OLUEHKM BbIMONHEHWS BHeayAMTOPHOW
camMoCTOsATeNIbHO paboThl.

MITOroBbliAi KOHTPO/Ib OCBOEHHbIX YMEHWUIA U YCBOEHHBLIX 3HAHWA AUCUMNINHBI «VIH(OPMaLMOHHbIE TEXHOMOMMU»
OCYLLECTBNSIETCS Ha AnddepeHLMPOBaHHOM 3a4eTe Mo ANCUMUMANHE. [NS OCYLLECTB/IEHUS UTOFOBOr0 KOHTPO/IS pa3paboTaHo
26 6MNeToB, KOTOPbIE BK/IKOUAOT NO OAHOMY TEOPETMYECKOMY BOMPOCY, OTBET HA KOTOpbI/ CAAeTCS B MMCbMEHHO (hopme 1
0fHOMY MpPaKTUYECKOMY 3aJaHNt0, KOTOPOE BbINoHsAeTcA Ha MK,

Ycnoevem gonycka K auddepeHUMpPOBaHHOMY 3ayeTy ABMSETCS MOMOXWUTE/NbHAs TeKyllas aTTecTauusi Mo BCeM
MPaKTMYeCKUM paboTaM M K/HUYeBbIM TeOPeTUYEeCKMM BOMpocaM AMCUMMAMHBLI (NPOBEPKA BbIMOMHSETCA C MOMOLLbIO
TEKYLLEro KOHTPONS).

HanmeHoBaHMe y4e6Hol dopma KOHTPO/A U OLEHUBaHUA
LNCUMNINHBI
[NpomexxyTouHas TeKyLniA KOHTPONb
aTrecrauus

VHopMaLmoHHble TexHonorun — AnddepeHumnpoBaH-Hblid 3a4eT OLEHKa BbINOMHEHWS UHAVBUAYA/bHbIX 3afaHWIA;
pe3ynbTaTbl YCTHOIO OMPOCa;
HabMtoeHMEe 1 OLEHKA BbIMOMHEHWS MPaKTUYECKNX
pabor;
pe3ynbTaTbl TECTUPOBAHUS;
KOHTPO/Ib BbIMOJ/IHEHMS BHEAYANTOPHbIX
CaMOCTOSTE/bHbIX PaboT.



3. OueHKa 0CBOEHUS yHe6HOW AUCLMNNHBI
3.1. KpuTepnun OLEHKMN YCTHOroO OTBeTa M BbIMO/IHEHUSI MPAKTMYECKOro 3ajaHuns Ha AnddepeHUMPOBaHHOM 3a4eTe.
OTBeTbl Ha TEOPETUYECKME BOMPOCHI 1 BbIMO/IHEHWE MPAKTUUECKWNX 33[aHNli OLleHVMBAKOTCS KOMIMUYECTBOM 6asifoB.
MakcumanbHoe KonuyecTBo - 10 6annoB (5 6. — TeopeTuyeckuii BOMpoc, 5 6. — BbIMO/IHEHVE NMPaKTUYECKOro
3afaHuns).

KpuTepum oLeHKM YCTHOro 0TBeTa Ha TeOPETUYECKUIA BOMpoC
Konmuectso MonHoTa, CUCTEMHOCTb 3HAHWIA
6annoB
OTBET MOMHbIA M MPaBWIbHbLIA, MOKa3blBAOLWMIA  MPOYHbIE  3HAHMA B 06/1acTy
5 NPOeCCUOHaNbHONM AeATeNbHOCT, MaTepuas M3M0XKeH B NIOTMYECKO MocnenoBaTe/lbHOCTH,
NIMTEPATYPHbIM 13bIKOM, OTBET CAaMOCTOSTE/bHbI
OTBET MOMHbIA M MPaBWIbHbIA, MOKA3blBAOWMIA  MPOYHbIE  3HAHWS B 06/1acTy
NPOECCMOHANIbHOW AesTeNIbHOCTW, MaTepuan W3MoXKeH B JIOTMYECKOK MocneqoBaTe/lbHOCTH,
4 NNTEPATYPHLIM ~ SI3bIKOM, MNPU  3TOM  AOMYLIEHbl [Be-TPU  HECYLUECTBEHHbIE  OLUMGKM,
MCNpaB/ieHHbIE CAMOCTOATENLHO MO TPE6OBAHNIO MPEnoAaBaTe s
3 OTBET MO/IHbINA, HO MPY 3TOM JOMYLLEHA CYLLECTBEHHAst OLUMOKA WX HEMOMHbIWA, HECBA3HBII
npu oTBeTe 0BHAPY)XXEHO HeroHWMaHWe 06YYatoLMMCS OCHOBHOIO COAEepPXKaHWs AUCLMMNINHDI
WM ONYLLUEHbI CYLIECTBEHHble OLIMGOKM, KOTOpble 06y4daloliMiics He CMOF WCMpPaBUTb Mpu
9 HaBOAALLMX BOMpOcax npernojaBaTens

KpunTepuu oLeHKU BbINO/IHEHUA NPaKTUYECKOro 3ajaHns

Konnyectso o
[MonHoTa, CUCTEMHOCTb 3HAHWUI
6annos
5 3afjaHne BbIMOMIHEHO MOMIHOCTbIO CaMOCTOSTENIbHO U MOMIHOCTbIO COOTBETCTBYET MOCTAB/EHHOM

3afjave Unu obpastly.
3afjaHne BbIMOMHEHO MOHOCTbI0 CAMOCTOSTENILHO U MOMHOCTLIO COOTBETCTBYET MOCTaB/IEHHO

4 3afjade WM obpasuy., HO MPU 3TOM [ONYLIEHbl HECYLLECTBEHHbIE HETOYHOCTU, YCTPaHEHHbIe
6e3 NomoLLM NpenoaasaTess.

3a,an|/|e BbINO/IHEHO HE B MO/IHOM O6GbEME WM He MOJSIHOCTLHO COOTBETCTBYET MoCTaBNEHHO

3 3afade wnyM o6pasuy, MpU 3TOM MOryT ObiTb [OMYLLEHbl HECYLUECTBEHHblE HETOYHOCTM,
yCTpaHeHHble ¢ NMOMOLLILIO MpenoaaBaTess.

3ajilaHne He BbIMOHEHO ¥ MO/IHOCTBLIO HE COOTBETCTBYET MOCTAB/IEHHON 3afade Mnn o6pasyy.,
[0NYLLEHbI CYLLECTBEHHbIE HETOUHOCTM, KOTOPbIE 00YUAIOLLMIACS HE MOXKET YCTPaHUT.

MToroBasi OLiEHKa BbICTAB/ISIETCA C YHETOM CYMMbl KO3((PULMEHTOB YCBOEHMS MO KaXKAOMY 3a7aHunio (YCTHbIA OTBET
1 NpaKTUYECKoe 3aaaHue).

Tabnmua nepesoga 6an10B B 5-1 6a/ibHY0 CUCTEMY

PelATuHI (KoN-BO HabpaHHbIX 6an10B) NToroeasi oueHKa
9-10 5 (0TANYHO)
7-8 4 (xopoLwuo)
5-6 3 (YA0BNeTBOPUTENBHO)
HKe 5 2(Heya0BNeTBOPUTENLHO)



3.2. YcnoBusi ocBOGOXAEHNS OT AnhdepeHLMPOBaHHOM0 3a4eTa Nno y4ebHoM AncUnnInHe

OcB06OXa€EHNE OT AMG(EPEHLMPOBAHHOIO 3a4eTa No AUcUMnanHe «HHopMaLyoHHbIE TEXHOOrMU» MPOBOAMUTCS
C YYeTOM pe3ynbTaToB TEKYLLEro KOHTPOAs. B cnyyae nonyyeHnst OTIMYHON «OLEHKU» MO KPUTEPUAM TeKYLLEro KOHTPOSS:
YCTHble OTBETbI, TECTbl N0 TemaM, BbIMO/HEHME MPaKTUYECKUX W BHeayAWUTOPHbIX CaMOCTOATESIbHbIX PaboT, a Takke
OTCYTCTBME MPOMYCKOB 3aHATUIA 6e3 YBaXKWUTENbHOM MpUYMHbLI, 06ydarolmincs ocBoboxkaaeTca oT AndhepeHUMPOBaHHOMO
3ayeTa C OLEHKOW 5 (OT/IMYHO).

Mpy pelTMHIOBON CUCTEME OLEHVBAHWS OCBOEHWS Y[l MPUMEHSIIOTCS Credylolme YCrnoBusi 0CBOBOXAEHUS OT
AndhepeHLMpoBaHHOI O 3a4eTa.

Ob6yuarowmiics, nMetowmin peirTMHr ot 85 o 100 6annoB, 0CBOGOXAAETCS OT BbIMOMHEHWS 3adaHWi Ha 3a4eTe 1
nony4yaeT OLUEHKY «OT/INYHO».

Ob6yuarowmiics, umerowmii peiATuHr ot 70 go 84 6annoB, OCBOOOXAAETCS OT BbIMOMHEHWUA 3afJaHWn Ha 3a4yeTe U
MoNyYaeT OLEHKY «XOPOLLIO».

Ecnu o6yvarolimiics npeTeHAyeT Ha MonyuyeHue 6oniee BbICOKOW OLEHKW, OH A0/MKEH BbIMOMHWUTL BCe 3afjaHus Ha
3K3ameHe.

O6yyatoLLmecs, UMetoLLme peiAiTUHT MeHee 70 6Gannos, BbIMOHAIOT BCE KOHTPO/IbHbIE 3aaHus.



3.2 MepeyeHb BOMPOCOB A/151 OLEHKM OCBOEHMST yUe6HOM ANCUMMINHBI Ha AnddepeHLMpPoBaHHOM 3ayeTe

IMpoBepsieMblii KpUTEpWi
OCBOEHMSI YMEHWI 1 3HAHWI
YMeHus:

MCMO/b30BaTh
MH(OpMaLOHHbIE Pecypchbl
[N NOWCKa 1 XpaHeHus
NHopmauum

06pabatbiBaTh TEKCTOBYHO U
TabnnyHyo nHhopmaymio

MCMNO/b30BaTh [e/TOBYHO
rpagviky n MynbTuMeama-
NHopMaLuto

co34aBaThb MPe3eHTauum

NPUMEHSATbL aHTUBUPYCHbIE
CpefCTBa 3alWTbl UH(opMaLLMK
ynTaTb (MHTEPNPETMPOBATD)
NHTepdeiic
Ccrneumann3MpoBaHHOro
nporpaMmHoOro obecriedeHus,
HaxoAuTb KOHTEKCTHYHO
MoMOoLLb, paboTaTb C
[OKYMeHTaumen

nonb30BaThCs
aBTOMATU3MPOBaHHbIMU
cucTeMamMm [1e/loNpon3BOACTBa
NPUMEHSATL METOAbI U CPeacTBa
3aWnUTbl ByXranTepcKom
nHhopmaumn

Nen/n

10.

11.

12.

13.

14.

15.

16.

17.

18.

Bug 3agaHns/Bonpocs

BbINOMHUTL MOUCK B VIHTepHeTe MH(opMaLmm

Co3gaTb 6a3y AaHHbIX. 3anoNHUTL TabauLy.

Co3paTb B 6a3e JaHHbIX 3aNpockl Ha BbIGOPKY.

Co3gaTb B 6a3e AaHHbIX POPMbI C MOMOLLBIO
MacTepa.

Co3patb TEKCTOBbIA AOKYMEHT Mo 06pasLy,
NCMNOMb3ys: HeOOXOAMMbIe NMapaMeTpbl CTPaHULLbI;
WHTepBa/Ibl; BbipaBHMBaHME ab3alia; napameTpbl
wpndra.

Co3gatb TEKCT MO 06pasLly UCMo/b3ys pefakTop
thopmyin.

OthopMUTb peKNaMHO-MH(OPMaLMOHHOe MUCLMO M0
obpasuy.

Co3pgaTtb cxeMyno o6pasuy.

Co3spgatb Tabnmuy pacyeTta 3apaboTHO Niatbl No
o6pasLy.

Co3spgatb Tabnuuy no o6pasyy, KoTopas NoABOAUT
MPOMEXYTOUHbIE UTOTX MO NOAPA3AENEHNSM.
Co3spgatb Tabnumuy no obpasuy, KoTopas COCTaBnsieT
6yxranTepckuii 6anaHc.

Co3aaTb peKknaMHbIA INCTOK A5 CBOel
cneyuuanbHOCTU.

Co3aaTh KOMMbHOTEPHYHO MPE3eHTaLMIO.

BbIMOMHUTL MOSHYIO MPOBEPKY Ha BUPYCHI.

OnpefenuTb: HaMMeHOBaHUS U XapaKTepUCTUKN
ycTpolicTs MK, ncnonsk3ys nporpammy HW1INFO32,

3ano/HUTb JaHHble NPeanpUATUS U CBEfIeHUs 0
paboTHMKaX, UCMOMb3ys NporpamMmy Spu_orb.

BbINOMHUTL CKaHMPOBaHWe AOKYMEHTA; NPOBEPUTD
TEKCT [JOKYMEHTa U UCMPaBUTb OLUMGKU; OTMPaBUTh
[IOKYMEHT M0 3/1eKTPOHHOI MouTe.

Co3aaTb TEKCTOBbI AOKYMEHT U 3aLLUTUTD €ro
naponem.

Kogp! npoBepsieMbIX
KOMMeTeHUuniA

OK 1-8

OK 1-8
MK2.2-25
MNK4.1-4.4

OK 19

OK 1-8

OK 1-9
NK3.1-3.4

OK 1-9
MNK11-14

OK 1-8
NnK21,23



3HaHuA:

OCHOBHbIE METOZbI 1 CPeACcTBa
06paboTKM, XpaHeHus1, nepegayn
W HakomnneHust nHdopMaLum

HasHayeHue, cocTaB, OCHOBHbIE
XapaKTepUCTUKU
OpraH13aLMoHHO 1
KOMMbIOTEPHOIN TEXHUKU
OCHOBHbIE KOMMOHEHTb!
KOMMbHOTEPHBIX CETEN,
MPUHLMNbI NaKeTHO Nepeaaun
[JaHHbIX, OpraH13auuio
MEXCETeBOro B3auMoeincTBus

Ha3Ha4YeHWe W NPUHLUWNbI
NCMO/b30BaHNS CUCTEMHOIO 1
NPUKNagHoOro NporpammHoOro
obecrneyeHmst

TEXHO/OTMO Nomcka
nHopmauum B ceTn NHTepHeT
NPUHLMMBI 3aLUMTbI
NHopmMauun ot
HeCaHKLMOHNPOBaHHOIO
focTyna

NpaBoBble aCMeKThl
MCMNO/b30BaHUs
NHMDOPMaLMOHHbIX TEXHOMOM A
¥ NPOrpamMMHOro obecneyeHus

OCHOBHbIE MOHATUSA
aBTOMaTW3MPOBaHHOIA
06paboTKM MH(hopMaLmm
HarnpaB/ieHVsi aBTOMaTU3aLun
ByXranTepcKoii feaTelbHOCTU

19.

10.

11.

12.

13.

14.

15.

16.

Co34aTb 3N1EKTPOHHbIA JOKYMEHT Mo 06pasuy,
BbINOMHWUTb 3aWUTY KHUIM OT NPOCMOTpa U
N3MEHEHWIA.

B03MOXHOCTW TEKCTOBOIO MpoLeccopa: WpugT,
WHTepBasbl, popmaTpoBaHMe ab3ales, BCTaBka
06beKTOB, hopmyIi.

B03MOXKHOCTM TEKCTOBOIo npoLeccopa: napameTpbl
CTpaHuL, U pa3bueHne Ha CTpaHuLbl, KONIOHTUTY b,
npeABapuTesibHbIA NPOCMOTP U NeYaTb AOKYMEHTA.
CucTtembl  ynpasfieHus
(hyHKUMK. Tabnuubl, (OpMbI, 3arpockl, OTYETHI.
OpraHu3aumsa pacyeToB B TabMYHOM npoLeccope
MSEXCEL: oTHOCUTeNbHas U abcontoTHas
agpecaums, UCNob30BaHME 31eKTPOHHbIX Tabnuly
4N PUHAHCOBbLIX U 3KOHOMUYECKNX PacyeToB.
OpraHu3aumsa pacyeToB B TabMYHOM npoLeccope
MSEXCEL.: cBsizaHHble Tabnmupl, CBA3N MeXAY
thaiinamu n KOHCONMNAALMSA AaHHbIX.
Apxutektypa NK. HasHavyeHWe 1 OCHOBHbIE
XapaKTepucTukmn ycTpoiicTs MK.

XapaKTepucTrKa NoKasibHoli KOMMbIOTEPHO CETU:
OCHOBHBbIE MOHSATUS 11 Ha3HAYeHNe.

"no6asibHast KOMMblOTepHas CeTb VIHTEpHET:
MOHSATWE U Ha3HaueHue.

MPUHUMNBI NAaKeTHOM Nepeaayun JaHHbIX U
opraHu3aLysi MEXXCETEBOIo B3aMMOEHCTBIS.

Knaccugmkaums nporpammHoro obecneyeHums MK.
HasHaueHwe n ncnonbL30BaHNe CUCTEMHOIO
NporpaMmMHOro o6ecneyveHus.

Knaccugmkauyusi nporpammHoro obecneyeHums MK.
Ha3HauyeHre 1 ncnonb3oBaHWe NPUKIagHOro
NporpamMmmHOro obecneyeHus.

Mownck nHgopmaumm B cetn VIHTepHeT

MoHsATUE 3aWmnTbl MHOPMALMN 1N NHPOPMALLMOHHOM
6e3o0nacHoOCTK.

MpuHUWNGI 3aWKTLl MHOpMaLun OT
HeCaHKLMOHPOBaHHOI0 AOCTYMa.

MpaBoBoe 06ecrneyeHrie NPUMEHEHNS
NH(OPMALMOHHBIX TEXHOIOMUIA U 3aLUTbI
NHopmaumu.

Knaccudmkaums nporpaMm no HpuaM4ecKomy
cTaTycy.

ABTOMaTM3UPOBaHHbIE CUCTEMBI 1€/10MPOM3BOACTBA.
CpeacTBa aBTOMaTU3aLMM JOKYMEHTO060POTA.

OCHOBHbIE HanpaBfeHUsi aBToOMaTU3aLuUm
GYXranTepcKoii AesTeNbHOCTH.

6azamu AaHHBIX N UNX

OK 1-8
MK 1.1-1.4

OK 1-8

OK 1-8

OK 1-9
MK 3.1-3.4

OK 1-9

OK 1-9

OK 1-9
MK4.2

OK 1-9
MNK4.4

OK 1-9
MNK4.1-4.4
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17.
HasHaueHwve, NPUHLMMbI
OpraHu3aumn 1 aKcnayaTauum 18
ByXranTepckmx '
MH(OPMALMOHHBIX CUCTEM
OCHOBHbIE Yrpo3bl U METOAbI 19.

o6ecneyeHns MHHOPMaLMOHHOM
6e30nacHoOCTH

OnpefeneHne 1 UCNosb3oBaHe MHPOPMALIMOHHbIX
cmcTeM. VIHopMaLMOHHbIE CUCTEMbI 06LLErO
npotnns 1 NPOecCUOHabHO OPUEHTUPOBAHHbIE.
Knaccugukaums n npumepbl 6yxXrantepekmx
MH(OPMALMOHHbBIX CUCTEM.

XapakTepucTuka yrpo3 6e30nacHoOCTY MHgopMaLum
U MX UCTOYHUKOB. MeTofbl 06ecrneyeHms
NH(OpMaLMOHHON 6e30MacHOCTU.

OK 1-9
MK 3.1-34

OK 19
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MpakTnyeckasa pabota Ne 1

VHhopmaLMoHHbIe pecypcbl  obliecTBa. O6pasoBaTefibHble MHGOPMaLMOHHbIE pecypcbl. Pabota ¢ Humu. Bugbl
NpocheccMoHanbHOM  MHGOPMALMOHHOM — AeATENIbHOCTM  YeloBeKa € UCMO/Ib30BaHMEM  TEXHWYECKMX CPeAcTB 1
NHHOPMALMOHHBIX PECYPCOB COLMASIbHO-3KOHOMUYECKON aeaTenibHOCTU (creupansHoro MO, nopTtanos, opuguyeckmx 6as
[aHHbIX)

AnnapaTHoe 1 NpPorpaMMHoe 06ecriedeHMe: KOMMbIOTEP C YCTAHOB/EHHOM OMepauyoHHON CUCTEMOW, MOAKIHOUEHHbIN K
MHTepHeTy.

Lens paboTbl: hopMypoBaHMe y O6YYalOLLMXCA MNPaKTUYECKUX HABbLIKOB MNPUMEHEHUS WH(OPMaLMOHHbBIX PecypcoB
VIHTepHeTa 4181 HaXoXXAeHUs MHopMaLLMM B 3/1eKTPOHHOM BuAe No BCeM BOMpOCcaM .

MnaH paboTbl:

1. B onepaumoHHON cucTeme, UCNOMb3ys bpay3ep, HaWTN 3NeKTPOHHbIE 06pa3oBaTe/bHbIe PECYPChI Ha caiiTe B IHTepHeTe

2. B OI'IepaLl,I/IOHHOVI CuctemMe YCTaHOBUTb MOAY/Mb W3 KOJINEKUUN 3NEKTPOHHbIX O6pa3OBaTEJ'IbeIX pecypcoB Ha
KOMMbOTEP.

3. BbINonHWTL 3a4eTHOE 3afiaHune.

3agaHune Nel. Haiitn B MIHTepHETe MH(OpMaLMo 0 HaMyYumM, CTOMMOCTU, BO3MOXKHOCTM 3aKa3aTb AOCTaBKY HYXXHOrO ... B
CeBacTonone.

BoliTn B NoMcKoBbI cepBuC B NHTepHeTe www.yandex.ru 1 cthopMmMpoBaTh 3anpoc:

«Hannuwne ... B CeBacTonone»

B pe3ynbTaTe BbINO/HEHUS 3anpoca MOSBUTCS MepeyeHb CaiTOB U MHTepeCytoLlel Hac nHdopmaumein. BolbepeMm oanH U3
HMX. Boiiga Ha BbIGpaHHbIN CaiT, B CrieLuasbHOM OKHe MoMCcKa Habepem Has3BaHMWE ... U MPU XXeNaHUN yKaxKeM 6avKaliLlyro
K BaM YUY WK OCTaHOBKY TpaHcnopTa. B pe3ynbraTe MCMOMHEHWS! YBUAUM NMepeYeHsb ..., FAe eCTb 3TO ..., €ro LeHy, ecTb
v cny>6a AOCTaBKX Ha AOM.

3agaHune No2. Mo3HaKOMUTLCS ¢ caliToM 06pa3oBaTe/ibHbIX PECYPCOB.

BoiiTn B NONCKOBBIN cepBUC B IHTEpHETe www.yandeX.ru 1 cthopMMpoBaTh 3anpoc:

B ctpoky agpeca Bnucatb http://school-collection.edu.ru/- 370 Konnekums LMPOBLIX 06pa3oBaTesbHbIX PecypcoB Ans
y4ebHbIX 3aBefieHWI Hallel cTpaHbl. O3HAKOMUTBLCA C 3TOWN KONMIEKLMEN.

HaiiTn pa3MeLleHHbIe TaM 3/1EKTPOHHbIE YYEGHVKM 1 33aHus Mo npeameTy «V/HgopmaTuka»

3agaHue Ne3. M0o3HaKOMMUTLCS C pecypcamu cainTa POCCUINCKON rocyjapCTBEHHOW BMGIMOTEKN.
HanTn Hy>kHyt0 MHopMaymto.
Agppec PoccuincKoi rocyjapCTBEHHOM 3NEKTPOHHOM 61MbnoTekn http://mww.rsl.ru

BoiiTh no a71eKTPOHHOMY afpecy POCCUIACKOM rocyaapCTBeHHON GUBNMOTEKU Ha FOMIOBHYIO CTPaHWULY W O3HAKOMWTLCS C
HUM. HaliTu Hy)XXHoe Npou3BeAeHe B 3/IEKTPOHHOM BUe, U3ydYaeMoe No NporpaMme npeameTa nuTepaTypa.

B nporpamme Word cocTaBbTe TabnuLy CCbINIOK Ha caliTbl 61M6aMoTeK . MOCKBbI.

3agaHne Ne4. Mo3HaKOMUTLCA C caTOM 06pasoBaTe/bHbIX pecypcoB. Pasgen CMO
Vcnonb3ys cainT «EgmHoe okHo» (http:windows.edu.ru), cocTaBuTb CMMCOK CCbINOK Ha pecypcbl www.fcior.edu.ru. (pasgesnsl
HIMO un CIO), umerowmx HenocpeaCTBEHHOE OTHOLLUEHME K MOAFOTOBKE MO Ballei ByayLuei npogeccun.

Bocnonb3oBaTbcs Takke Nog60PKOI caiToB No npodopmeHTaumn http://www.edu.rU/abitur/act.l 1/index.php
http://pedsovet.ore/

3ayeTHOe 3afaHue
Bocnosb3yiiTech pacluMpeHHbIM MOUCKOM B KonneKumu ®LIVIOP 1 HailguTe aneKTpoHHble 06pa3oBaTe/lbHble PECYpChbl:

Mo cBoemy npodunto npogeccuu;

[ns crnonb3oBaHUs B U3YUYEHUW APYTUX AUCLIMMINH;
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[N NOAroTOBKM K KOHTPO/bHOM paboTe Mo AUCUMMIMHAM Mo NPOguIo 06yUeHUs.

KOHTpO/LHbIE BOMPOCHI

1.KaK MH(opMaLMOHHbIE TEXHOMOTUM U3MEHUNM XapaKTep TpyAa? B uem COCTOMT aBTOMaTU3auust TPyAa Ha COBPEMEHHOM
MPOu3BOACTBE, B 06pa3oBaTeNlbHbIX YUPEXAEHUSX, MeAULMHE, a TaKKe?

2.B Kakmx 06/1aCTAX NPUMEHSIIOT MPOMbILLIEHHbIX PO60OTOB, aBTOMATU3VPOBaHHbIE CUCTEMbI YMNPAaBAEHNS, KOMMbIOTEPHYHO
[VarHocTuky?

3.Kakne yHKUMn KOHCTpYKTOpa (MPOEKTUPOBLUMKA) CEroaHA «B3sinn Ha cebsi» CAIMP?

4.MoyeMy MH(OPMALMOHHbIE TEXHOMOTMU MO3BONMSIOT WHAVMBUAYANM3MPOBATh MPOLECC 0BYYEHUS M KaK OHW MOMOraroT
peann3oBaTh NOTPEGHOCTM B CaMO06pa30BaHNM Ntofei?

5.Kak MeHsIeTcs YKMaf BCEi XKM3HM UesloBeKa COBPEMEHHOTO OOLLECTBAa? B ueM 3aK/IHUaeTCs KOHLENUMS 3MeKTPOHHOrO,
UMK «YMHOTO fioMa»? KakoBa posib MHBOPMALMOHHBIX TEXHOMOMMM B POCTe KOMMYHWKATUBHO aKTUBHOCTM /H0AEein?

OchopmneHne oTyeTa
B oTueTe 0 NpOBefeHHOV NPaKTNYECKOW paboTe [O/MKHbI 6biTb YKa3aHbl:

HauMeHOBaHVe NPaKTUYeCKon paboThl;

Lenb paboTsl;

MCMO/b3yeMOe annapaTtHoe 1 NPorpaMMHOe 06ecreyeHue;
KpaTKue TeOpeTnYeckue CBeEHNS No TemMe NPaKTUYecKoii paboThl.

Mo AaHHbIM MPOBEAEHHON paboThbl, HOPMY/NMPYHOTCS BbIBOABI MO pe3y/bTaTaM MPOBEAEHHbIX MCCnegoBaHuii. B oTueTe
NpeaCcTaBNAOTC OTBETbI HA KOHTPO/bHbIE BOMPOCHI.

MpakTnyeckas paboTta Ne2

ApxunBauus gaiinos
TeopeTnyecKme cBeaeHUs!

ApxvB — 370 (haiin, cogepxaluii B cebe OAWMH UM HECKOMbKO (halifioB B CXKaToM Buae. PaclumpeHus ¢haiiios, ABASKOLLMXCS
apxueamu, moryT 6biTb ZIP, ARJ, RAR v gp. Tun paclumpeHuns 3aBUCUT OT NPOrpamMmmbl-apxXmBaTopa, B KOTOPOI OHW 6bln
CO3/aHbl.

ApxyBauus - npouecc oxatua ainnos, nanok, COAEPXKUMOro AUCKOB € NOMOLLIO CheumanbHbIX nporpaMmm. Mpy nomoLum
apXmBaLMm MOXXHO YMEHbLUNTL pasMep B HECKO/bKO pa3 6e3 noTepu TeKCTa M KayecTBa

MporpamMmmbI-apXuBaTOpPbl — 3TO CMeLWabHbIe MPOrpamMmmMbl, C MOMOLLB0 KOTOPLIX MOXHO CXWMAaTb OTAEe/bHble (halifbl
nan rpynnsl ainnos. C MX MNOMOLLGIO MOXHO He TOMbKO HEMOCPefCTBEHHO CXWMaTb (ainibl, HO M NpoCMaTpuBaTh
cofiepXaHve apxuBOB, KOHTPO/IMPOBATL WX LE/IOCTHOCTb, PacnakoBblBaTb, BOCCTAHABNMBATb MOBPEXAEHHbIE apXMBbl,
yCTaHaBNMBaTh 3almnTy U T.4. Hanbonee nonynspHbIMM NporpaMmMamu-apxmnsaropamu asnstotes WinRar, WinZip, WinArj.
Llenbto ynakoBkn (haiiioB 06bI4HO ABAAIOTCA obecrieveHMe 60/ee KOMMAKTHOrO pasMeLLeHns WUH(opMauuy Ha LUCKe,
COKpaLLleHe BPEMEHU WU COOTBETCTBEHHO CTOMMOCTM Mepefayn MHopMauMn No KaHanam CBA3W B KOMIMbIOTEPHbIX CETAX.
Kpome Toro, ynakoBka B 04WH apXUBHbIA (haiin rpynnbl (aiifos CyLLEeCTBEHHO YMPOLLAaeT UX NepeHoc C 04HOro KoMMNbioTepa
Ha [OpYyroi, cokpalwiaeT BpPemMsi KOMWPOBaHWA (aliffloB  Ha AMCKW, MO3BOMSET  3aWUTUTL  UH(OpMauuio  oT
HeCaHKLMOHMPOBaHHOI O JOCTYNa, CNOCOBCTBYET 3aliMTe OT 3apaXKeHWst KOMIMbIOTEPHbLIMU BUPYCaMU.

CTeneHb CXaTus 3aBUCUT OT UCMOMb3yeMO NporpaMmbl, MeTOAa CXKaTus U TMna UCXOLHOro (hainna u xapakTepusyeTcs
KoathdhmumeHTom Kc, onpegensieMbiM KaK OTHOLWIEeHME o6bema coxatoro aiina Vc K 06bemy ucxogHoro avina Vo,
BblpaxeHHoe B npoueHTax: Kc=(Vc/Vo)*100%

MporpaMmMbl apxvBMpPOBaHKS haiiioB (apXmBaTopbl) CAyXaT AN CXaTus (aiinoB, YTO NO3BOMSET XPAHUTb UX HA MEHbLLMX
[ANCKOBbIX 06bemax. [n1si TOro, 4To6bl CXKaTblil (haiin MOXKHO 6bI10 NCMO/b30BaTb, er0 HEO6XOAMMO pa3apXmMBMPOBaTb.
C>kaTwe - 3T0 TaKoe NpeAcTaB/eHne MHGOPMaLMK, NPKU KOTOPOM OHa 3aHNMAEeT MEHbLLWI 06beM B GaliTax.

Mpouecc CkaTus HasbIBAETCS apXMBaLMei, UM ynakoBblBaHWEM, CXKaTast MHDOPMaLUms — apXMBOM.

Mpouecc, 06paTHbIN CXKaTMI, Ha3bIBAETCS pasapXxmBaLent, UM pacnakoBbIBAHUEM.
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MporpamMmMbl-apXxmMBaTOPbl MPUOBPETAIOTCA U YCTaHABMBAIOTCA Ha KOMMbIOTEP.
Hanbonee pacnpocTpaHeHbl NporpaMmmbl-apxmeatopbl: PKZIP, PKUNZIP, ARJ, RAR, WmRAR, WmZIP.

OCHOBHbI€ BO3MOXHOCTU NporpaMm-apXvBaTOpOB:
MpocMOTp cofepykaHUst apxuBa

Job6asneHue aiinos B apxms

V3BneyeHvie haiinos 13 apxuea

YpaneHue (hainfioB U3 apxmea

O6HoBNEHME (haiinia B apXmBe

Co3zaaHre MHOFOTOMHOIO apxuBa

Co3zpaaHrie caMopacnakoBbIBaOLLMXCS (halinoB-apX1MBOB
JononHnTeNbHbIE BO3MOXHOCTY

Mpu co3faHny apXmnBa HY>XKHO 3aaaTb NapamMeTpbl apXBUPOBAHMS:
VIMsi apX1BHOFO (haiifia U MECTO COXPaHeHWs

Bbi6paTh thopmaT apxmBaumn RAR vnnmn ZIP.
MeTop cxaTus (6e3 cXKaTus, CKOPOCTHOW, BbICTPbINA, 0ObIYHBIA, XOPOLUUIA, MaKCUMa/IbHbINA).

MapameTpbl OKaTust (Hanpumep: yaanuTb aiinbl Mocne ynakoBKW, CO34aTb CamopacnakoBbIBAMOLMICS apXuB, CO3faTb
HEeMpepbIBHbIA apX1B, 06ABUTL 3IEKTPOHHYHO MOAMNKMCh, A06aBUTL MHAOPMALIMIO ANs BOCCTAHOBEHNS).

B 4ONOMHUTENBHBLIX ONUMAX BO3MOXHO C034aTb Napo/ib AN OTKPbITUS apXuBa.

TexHOI0rnsl BbINO/IHEHNSI PaboThbl:

1. CospaliTe B CBOeli paboyeii nanke (manke ¢ Balleld rpynnoid) cnegytolive nanku: nanky Co CBOei damunvein, B HeW
nanku ApxvBbl.

2. 3anyctute nporpammy WinRar.

3. OTKpoiiTe Ha KOMMbIOTEPE YUWUTENS Manky ¢ UCXOAHbIM MaTepuasioM Ans MpakTUueckoi paboTsl MpakTukyMm. B aToii
nanke XpaHATcs Tpu Tuna gainos .doc, .bmp, .exe.

OTBeTbTe Ha BONPOC NMMCbMEHHO B TETPaAM, KAaKOro Tuna JOKYMeHTbl MMEKT BbILLIENepPeUUCIEHHbIEe pPacLLPeHN?
1. CkonwupyiiTe B nanky ApxuBbl taisibl U3 nanku MpakTnkym.
2. 3aapxmBupyiTte rpadmyeckumii aiin n cpaBHUTE pasmepbl 060Mx (aiinos. [Ans 3T0ro BbINOAHUTE Crefytoume AeicTBus:

3. Lllenykom npaBoi KHOMKW MbILWK BblgennTe taiin Tuna .bomp

4. LUlenkHnTe Ha kHOMKe [106aBUTb B apXMB..., NMOSBUTCA AMA/IOrOBOE OKHO, YTOUHSIIOLLIEE NapaMeTpbl apXuBaLuu.
5. T1o yMON4YaHVO apXmBHbIi (haiin MMeeT UMSi UCXOAHOTO (haiina.

6. Ecnu Heo6xo4uMO 3a4aTb MHOE UMS apXuBa, TO BBEAMUTE €ro B MoJie BBOAA MMEHM.
7. BblbepuTe thopmaT apxmBHOro haiina, Hanpumep RAR.
8. OcTa/bHble NapaMeTpbl OCTaBbTE 6&3 N3MEHEHUSI.

9. LUWenkHute no kHonke OK.
10. CpaBHUTE pa3Mepbl UCXOAHOTO (haina n apXmMBHOro. [laHHble BHeCUTe B Tabnuuy 1.
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11. 3aapxuBwupyiiTe thaiin Tuna .doc 1 cpaBHUTE pa3mepbl 060Mx (aiinos. daHHble BHecuTe B Tabnuuy 1.
12. 3aapxuBupyiiTe haiin TUNa .exe U CpaBHWUTe pa3Mepbl 06omx (aiinos. JaHHble BHecuTe B Tabnuuy 1.
13. YpanuTe ncxofHble daiinbl.

14. 3aapxumsupyiTte alinbl B hopmaTe apxmea ZIP. 3anonHute Tabnmuy 1. NOAyYEHHbIMU LaHHLIMMN.
BHumaHpve!!! Bo3MOXXHO yNakoBbIBaTh (haii/ibl ¢ UX MOCNeAYOLMM YaaneHueMm, ecnu 6bin BbiopaH Takoin MeTos,.
Tabnmua 1

Pasmep nocne
dopmaT apxvBa Vs haiina n ero paclumpeHune McxogHblii pasvep

apxusaumu

Mpu co3gaHuM HOBOrO apxmBa HYXXHO 33faTb MapameTpbl apxuBuMpoBaHus. [pexae BCEro, Heo6XoAMMO 3ajaTb WUMSA
apXMBHOrO (haiina n MecTo ero CoxXpaHeHus Ha Aucke. [anee, HY>KHO BbI6paTb hopmaT apxuBaunm RAR nan ZIP (opmat
ZIP 60ree WMPOKO pacnpocTpaHeH, a MeTof RAR obecrieumsaeT 60/bLue BO3MOXHOCTEN 1 60/1ee CUbHOE CXKaTue).

B o6oux hopmatax noggepXuBatoTca LLECTb METOAOB apxuBaumn: bes oxatus, CKoOpocTHOM, BbICTpbiii, O6bIYHBbIN,
Xopowmii m  MakcuMasibHbIN.MakcuManbHbIA - MeTof, 0becrneynBaeT Hambofiee BLICOKYHD CTeMeHb CXaTus, HO ¢
HamMmeHbLUeli CKOpocTblo. HanpoTus, CKOPOCTHOM CXMMaeT M10X0, HO O4YeHb ObICTpo. MeTog Bes oxaTms npocTo
nomeLlaeT aiinibl B apxvB 6e3 MX ynakoBKW. Ecnv Bbl co3faeTe apxuB ANA nepefayy Nno KOMMbOTEPHbIM CETAM WUAWN Ans
[LONrOBPEMEHHOr0 XpaHeHWs, UMeeT CMbIC/ Bbl6paTh MeTo MaKcuManbHbIf 415 NONYYEeHUsT HaunyuLlero oxarus. Ecnm xe
Bbl CO3[aeTe EXEeAHEBHYHD pPe3epBHYI0 KOMWIO [aHHbIX, TO, KakK MNpaswno, nydlle UCNonb30BaTb OOGbIYHBLIA MeToS,.
Cnegytowmin napameTp apxmeaumm — pasmep coaps. OH MOXET NpuHMMaTb 3HadeHus 64, 128, 256, 512 n 1024 K6. Yem
60/bLUe pa3vep CNoBaps, TEM flyudllie, HO Mef/IeHHee CxaTue.

WInRAR no3BonseT co3gaBaTb MHOFOTOMHbIE apXMBbl, TO €CTb apXMBbl, COCTOALLME U3 HECKOMbKMX YacTell. O6bIYHO TOMa
MCMOMb3YIOTCA 18 COXPaHEHMS1 GO/BbLLOIO apXMBa Ha HECKO/bKMX AMCKEeTaX UAN APYTUX CMEHHbIX HocuTensx. MepBbili TOM
apxvBa MMeeT 00bIYHOE pacLUMpeHwe rar, a pacLUMpeHns nocneayowmx ToMoB HyMepyroTes Kak rO0, r01, r02 u Tak ganee.

ApxvB MOXKET 6bITb HENpPepbIBHbLIM (NO3BONSET Lo6butbecs MaKCUMasIbHO CTENeHn oXaTns)
1 camopacnakoBbliBakHUMMCEA (SFX, oT aHrn. Self-eXtracting). [ns pasapxusaumm Takoro apxva He Hy)Ha crnewmanbHas
nporpaMma, AOCTaTOYHO 3amnycTUTb (halifl apxmBa Ha BbIMO/IHEHME, TaK KakK OH SIBASIETCA WCMOMHSEMbIM (DaiiioM U nMeeT
pacLuvpeHme .exe.

[ns  apxuBaumMm 3BYKOBbIX W rpauyeckMx (aiiioB  MOXeT WUCMO0/b30BaTbCA  AONONHUTENbHbIA  CNeunanbHbIi
MeTOo4 MyNbTUMeAMa CXkaTue, npyv KOTOPOM MOXeT 6biTb AOCTUrHYTa Ha 30% 6onee BbiCOKas CTeMeHb CXKaTus, Yem npu
00bIYHOM CXATUW.

BbiBoa;

MpakTnyeckasa pa6bota Ne 3

KoMnboTepHbIE BUPYChI Y aHTUBUPYCHbIE NMPOrpamMmbl

3agaHue K paborTe:

1. CospaliTe B IMYHOM KaTasnore Ha gucke Z: nanky MNMpakTuyeckas paboTa 15 _damunms.

2. [oBTOpUTE TEOPETUYECKUIA MaTepuan TeMbl C MOMOLLLIO NpeseHTaumin: 1 Bupycbl, 2 AHTUBUPYCHbIE NporpamMmmbl, 3
3awmrta nHdopMaumn.

3. Ortkpoiite haiin KOHCNEKT, 3anonHNUTL ero 1 coxpaHuTe B nanke MNMpakTuyeckas paboTa 15 damunus.

4. TlpockaHupyiTe CBOK MIMYHYK namnkKy € nomolpto nporpamMmbl ESETENdpointAntivirus. Pe3ynbTaTbl NpOBEPKU
BCTaBbTe B (halin MpoBepKa MMYHOW Nanku.

5. OTkpoliTe haiin TecT. YganmTe HeBepHble OTBETLI M COXpaHMTe B Narke MNpakTuyeckas paboTa 15_damunus.

6. C nomowpto uryp (BcTtaBka — durypbl) co3gainTe cxemy Knaccumkaumm aHTUBMPYCHbIX nporpamMm. Bce durypebl
CrpynnupyiiTte, NpeaBapuTeNbHO MX, BbIAENNB C HaXaTol Knasumweid Shift

CoxpaHuTe B narnke MNpakTuyeckas paboTa 15 damununs ¢ umeHem Cxema.

1. CosgaiiTe MHOrOypoBHEBbIi CnMCOK Knaccudmkaums BupycoB. CoxpaHuTe B nanke MNpakTwudyeckad paboTa
15_damuima ¢ nmeHem Crncok.
2

Cospalite Tabnmuy no obpasyy, 3anofHMB NyCTble AYENKN.
3. CoxpaHuTe B nanke MNMpakTunyeckas paboTa 15 _damunnsa ¢ nmeHem Tabnuua.
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4. C nomoulbto Tabnmubl 6e3 rpaHuUL, HameuvaTanTe TeKCT 3apsagka 4ns weun. CoxpaHuTe B nanke NpakTuyeckas paboTa
15_damunns ¢ umeHem JornoHATENbHO
MpunoxeHue |

3aroToBKa (haina-KoHcnekTa

Tema: 3alWyTa uHopMauuy, aH TUBMpYCHas! 3alimTa.
KomnbloTepHbI BUPYC -
MpuU3HaKK 3apaxeHus

Knaccmukauusi KOMMbOTEPHbIX BUPYCOB

Mo cpese obuTaHusA
Mo cnocoby 3apakeHuns
Mo BO3geNCTBUIO

Mo oco6eHHOCTAM asiropuTMma

G WD e

OCHOBHbIe Mepbl Mo 3alnTe OT BUPYCOB

Knaccugukauusi aHTUBMPYCHOFO MpPOrpaMMHOr0 0GecrieyeHMs” onucaHueM npuHUMna pa6boTbl M NpymepamMu
KOHKPETHbIX MporpaMm)

NMPAKTUYECKAA PABOTA Ne 4
Tema: «dopmaTrpoBaHue TekcTa B MS Word»
Llenb paboTbl: 3aKpensieHye 3HaHUA CTYAEHTOB U MONyYeHWe UMW NPaKTUYECKNX HaBLIKOB MO TEKCTOBOMY peaakTopy.
Xopa 3aHATUA
1. BbINONHeHWe 3afaHuii.

2. KOHTpO/bHbIE BOMPOCHI.

TeopeTnyeckune ceeaeHUs

[ns paboTbl ¢ TeKCTOBOIM MHOpMaLueli NpeaHa3HayeHbl CrneuuanbHble NporpaMMbl, KOTOPbIE Ha3blBAOTCS TEKCTOBLIMM
pegakTtopamu (TP) unu npoueccopamu. Ceivac CyLLecTBYeT 60/bLIOe KOMMYECTBO pasMyHbIX TP, 0coboe MecTo cpefy Hux
3aHUmaeT TP WORD .

MICROSOFT WORD nipeacTtaBnsieT cob60ii NpunoXeHve Ansa 06paboTkn TEKCTOB. Ero MOXKHO MCNonb30BaTh A1 CO3AaHNA
nMceMm, 0TYETOB, HaKNaAHbIX, GPOLLIOP, POMAHOB Y APYrUX TEKCTOBbIX JOKYMEHTOB.

TeKCToBbIli JOKYMEHT — 3T0 Nt06asi MH(OPMALIMS, N306PaKEHHas CMBOMIaMU KNaBuUaTypbl KOMMbIOTEpPA.

LoKymeHTbI, co3gaHHble B WORD , MOryT cofepXKaTb Kak TEeKCT, Tak W rpadiky, v Apyrve o6beKTbl, Hanpumep, 3BYK U
BMEO KMMbI.

WORD no3BofisieT fierko (opMaTvpoBaTh CUMBO/LI M ab3aubl. BCTpoeHHble nporpammbl NPoBepku opdorpaduu u
rpaMMaTVK/ MPOBEPSAIOT AOKYMEHT He TONbKO MOC/e ero 3aBepLleHus, HO W B npouecce co3gaHus. CyliecTsytoLume
cpeacTsa paboTbl ¢ 06bEKTaMM MO3BONSAKOT CO34aBaTb NPUB/EKATENbHbIE JOKYMEHTbI 411 nevaTu, 0TOOpaXKeHUs Ha aKpaHe u
pasmewieHnss B INTERNET . W, HakoHeu, noggepxka opmata HTML o6ecneuvBaeT XOPOLWWA WMHCTPYMEHT Ans
HaumHarowmx ansanHepos WEB -cTpaHu,.

TekcToBbI npoueccop WORD npegHasHadeH ANs BBOAA, PeAAKTUPOBaHWS, BEPCTKM W MeyaTu JOKYMEHTOB pasnyHol
CTemneHun CNoXHocTU. OH 06ecneunBaeT creytoLime MyHKLUK:
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BBOZ, NMPOCMOTP U KOPPEKTUPOBKY TEKCTA;

MaHMUMyMpoBaHue parMeHTaMm TEKCTa;

MCMOMb30BaHWE PasNMYHbIX LPUKTOB;

aBTOMAaTMYeCKyt0 BEPCTKY ab3aleB ¥ CTPaHUL, TEKCTA C YUYETOM 3aAaHHbIX NapameTpoB;
NCMNOMb30BaHNE B JOKYMEHTE PUCYHKOB, AMarpamm, hopmyn, Tabnmu, v ap. 06bEKTOB
aBTOMATUYECKOE CO3/jaHIe Or/aB/ieHns JOKYMeHTa

O0AHOBPEMEHHOE peaaKTpoBaHMe HECKO/IbKMX AOKYMEHTOB.

3afaHve
1. 3anyctute Word, n3BecTHbIM BaM CrOCO60M.

2. HabepuTe cnegyrowmii TeKkCT:

XX Bek. 1994-i1 rog 6bin rofom, Korga MHorve Ntoay BrepBble YCbiwanm 0 ceTu MHTepHeT. 3ToMy NpeaLIecTBoBaio
HeCKONbKO 3TanoB. 2 sHBaps 1969 rofa YnpaeneHue MepcneKkTUBHbIX uccnefoBaHuii (ARPA), siBAstoLeecs OAHUM U3
nogpasgenennii MuHucTepcTBa 060poHbI CLUA, Hauano paboTy Haf MPOEKTOM CBA3M KOMMbHOTEPOB O060POHHbIX
opraHusaumii. B pesynbTate mccnefoBaHnii 6bina cosgaHa ceTb ARPANet. Ho B otinune oT ARPAnNet, IHTepHET BbIpoC U3
MHOX€eCTBa HebOMbLUNX, HE3aBUCUMBbIX NIOKa/IbHbIX CETEW, NPUHAZIeXalmX KOMAaHMs M 1 pyrumM OpraHu3aumuam, KoTopble
CMOI/IN YBUAETL NPEMMYLLECTBA 06beANHEHNS APYT ¢ Apyrom. Cnegytowmm sTanom B passutum VIHTepHET 6bIfo co3faHue
cetn HaumoHanbHoro HayuHoro goHga CLLUA (NSF). Cetb, HasBaHHas NSFnet, 06begumHuNa HayuyHble LeHTpbl CLUA. Mpu
3TOM OCHOBOW CETW CTaM NSATb CYNEepPKOMMbIOTEPOB, COEAUHEHHBLIX MeXAY CO60M BbICOKOCKOPOCTHLIMU IMHUSIMU CBA3MN.

1. O6paTuTe BHMMaHWE, UYTO HEKOTOpble Cf0Ba B TEKCTE MOAYEPKHYTbl KPAaCHOW BONHUCTOM fIMHUEN WM 3eeHON
BOMHWUCTOW NMHMeR. 3HauuT Baw Word HacTpoeH Ha aBTOMaTUYeCKYH MpoBepKy opdorpacdum 1 rpammatuku. KpacHas
NMHNA - opcorpadimyeckas owmnbka. Llienkaem npaBoil KHOMKOW MO MOAYEPKHYTOMY CnoBy. BCTpOeHHbI cnoBapb
npegnaraeT CfioBa A/ 3aMeHbl, Bbl BbIOMPAeTe CMOBO U3 CMNCKA, €C/M e CMO0BO HabpaHO BEPHO, U B 3TOM YBEPEHb,
MoxeTe erofJo6asuTh B coBapb. ECvM coMHeBaeTeCb HAXXMUTEMPOMNYCTUTL BCe.

CoxpaHuTe haiin B cBOel nanke Nof HasBaHveM VIHTepHeT OTpefakTupyliTe CO34aHHbIA BaMy AOKYMEHT

O3arnaebTe TEKCT
YcTaHoBUTE OTCTYN 2CM. BbI3BaTh KOHT. MEHI0 KOMaHa A63aLl (nepsasi CTPoKa BbICTYN Ha 2cM) OK

Pa3beiiTe TekCT Ha Tpu ab3aua: 1-in ab3al, — 3arofoBOK, 2-i ab3al, 3aKaH4YMBaeTCA CroBamu: «...Apyr C gpyrom.» ;(nocne
Kaxaoro absaua HaxvmaTs knasuily Enter)

N «MHTepHeT» 3ameHuUTe Ha «Internet»;
>l «ARPA» 3ameHunTe Ha «AdvancedResearchProjectsAgency»;
yl CNnoBo «MsTb» 3aMeHUTE Ha «5»;

>/ BblAenuTe 3arofioBoK «XX BeK» W 3aMeHUTe LLPUDT Ha NONMY>XKUPHBIA;

i/ Bblgennte B TeKCTe C/lioBa Ha aHIIMICKOM $I3blKE U 3aMeHUTE UJpMCbT Ha I'IO]'Iy)KIAprII7I. B0O3MOXHO BbIMOAHUTL 3TO
3afaHne rnocnenosaresibHO BblaenAasn

KaXgoe CnoBa U BUAOM3MEHATb ero HadepTaHue. EcTb 60nee ahheKTUBHBIN Cnocob: yaep)KmBas HaxxaTon knasuwy Cirl,
LeNIKaeM Kaxgoe HeobXo4UMO CNOBO ABOMHbIM LLEMYKOM /IEBO KHOMKM MbILIW U MPUCBaMBAEM HEOOXOAMMOE HauYepTaHUE;
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y/ PacnonoxmTe TeKCT MO LUMPUHE CTPaHULLbl, MCNOMb3Ys BKNaaky Ab3al, CoxpaHuTe TeKCT nog HasaHueMm INTERNET

BHuMaHwue: Mpn BbIpaBHWBAHUM MO LUMPUHE MOFYT BO3HMKAaTb C/MLLKOM GOMbLUME UHTEPBasbl MEXAY croBamu. UTo6bl
3TOro U36eXaTb, HEO6X0AMMO YCTaHOBWUTL MEPEHOCHI B CNOBaxX. EC/M e B Hadyase paboThl ¢ AOKYMEHTOM 3a4aTb (PYHKLMIO
aBTOMepeHoca, To ITOT aBTOMATU3NPYeTCS.

CpenaiiTe pacCTaHOBKY MepeHoCcoB

MepeHoc B TeKCTe(aBTOMEPEHOC);

UTo6bl BK/IOUMTL PEXMM PacCTaHOBKU MEPEHOCOB B TEKCTE, He0OXOAMMO MepeiiTu Ha BKIafKy PasmeTKa cTpaHuubl U
BblOGpaTh KOMaHAy PaccTaHOBKa MepeHOCOB. 3Ta KOMaHAA UMEET B/IOXKEHHbIE MYHKTbI:

Ecnwu Bbi6paTb koMaHAy ABTO, TO MepeHOCHI B BalleM TeKcTe 6yAyT paccTaB/ieHbl aBTOMaTUYECKN.

Ecnu BblGpaTh KOMaHAy PyuHasi, TO OTKpPOETCS AUa/ioroBOe OKOLUKO C Mpef/IoKeHMeM BapuaHTOB MepeHoca B TEKYLLEeM

C/oBe:
[pwn 3TOM Bbl BPYUHYIO YrpaB/isieTe PeXxxMMoM NepeHOCoB B TEKCTE. Camn onpegenseTe, B KAKOM C/ioBe cAenatb NnepeHoc, a B
KaKOM - OTK/TIOHUTb.

Ecnn Bbl XOTWUTE HACTPOUTb CBOM MapamMeTpbl PacCTaHOBKW MEPEHOCOB B C0BaX, TO A/ 3TOr0 CAYXMUT OAHOMMEHHas
KomaH/a MapamMeTpbl pacCTaHOBKW NMepeHOCoB.
CoxpaHuTe TeKCT B CBOel Marke nog HasBaHMeM «TeKCT C NMepeHOCoM»

3agaHue.
1.0TKpoWiTe TEKCT NOA Ha3BaHWEM « TEeKCT C NepeHOCOM».

1. Y6epuTte nepeHoc.

3.BbI30BUTE  KOHTEKCTHOE  MeHW U BblbepuTe  KOMaHZy A63aL, ycTaHOBMTe AN 3arofioBKOB ab63alHble
oTCTynbl (MHTEpBabl): «Mepea» v «nocae» - no 6 .

1 BblpaBHMBaHME MO LEHTPY; B MEPBbIX CTPOKaxX ab3aLeB TEKCTa CrpaBKu

YCTaHOBUTE OTCTYNbl BEIMUUHON 1 CM.

1. TomeHsliTe MecTaMm NepBsblli U BTOPOW ab3aLlbl, BLIDOBHATb TEKCT NO LUUPUHE

CoxpaHuTe TeKCT Nnoj, Ha3BaHUeM «TeKCT NnepeBepHyThIV»

3afaHue 5.
1. Otkpowite thaintn INTERNET 1 pa36eliTe TEKCT Ha 3 KOMIOHKMN.

2. CoxpaHuTe TEKCT Noj Ha3BaHMEM «TEKCT B KOJOHKM»

KoHTpo/ibHbIE BOMPOChHI
1. Yro TaKoe TEKCTOBbIA NpoLeccop? Ero HasHauyeHwe.

2. OnuwwuTe BCe M3BECTHbIE BaM crnocobbl 3anycka Microsoft Word. B uem npenMyLLecTBa 1 HejoCTaTKM KaXAoro?
3. Yro Takoe ab3al| TEKCTa, YeM OH OT/INYAETCS OT Npef/ioKeHns? Kakue napameTpbl ohopMIeHrs ab3alla Bbl 3HaeTe?

4, YTo Takoe CTWMb? YeM OT/IMYAETCH PACKpPbIBAlOLWMIACS CMMCOK CTUNEA OgopMAeHUs B MaHesum WHCTPYMEHTOB
dopmMaTpoBaHMe OT PaCKPbIBAOLLLErOCs CIMCKA LPUQTOB?

5. [llepeuncnute CTPYKTYpHbIE 3/1EMEHTbI CTPaHWLbl M TMOKAXKWTE WX Ha MpUMepe [AOKyMeHTa. OnuwinTe Ccrocoobbl
M3MEHEHWS MapameTpOB CTPaHMLIbI.

6. UTo Takoe KONMOHTUTYN? MMpuBeauTe NMpUMEPbl KOMOHTUTYNIOB B XKYpHasax W BalMX yuyebHMKax. OnuiimTe HasHaueHwve
KHOMOK Ha NaHenu MHCTPYMEHTOB KOMOHTUTYbI.

7. OnuwuTe BO3MOXHOCTU pucoBaHms Microsoft Word. Vccnegyiite n onuwmnte BCce NMMKTOrpamMMbl MaHesnm PucoBaHue.
Kak Ha3blBatoTCs 06LEKTbI, KOTOPbIE Mbl CO3AaEM C MOMOLLbIO 3TOV NaHenn?
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8. KakoBbl 0CO6eHHOCTVM MpuMeHeHus Tabnuy B Microsoft Word? KakoBbl npaBuia MMeEHOBaHWUSA Sueek Tabnuubl?
OnuwmTe CUHTaKcue opmyn B Tabnmuax.

9. OnuwwuTe nopAaAoK co3faHns ornaBneHNA N yKa3aTens.

MPAKTUNUECKAA PABOTA Ne 5
Tema: «TeXHO/I0rnsl MoAroTOBKMW NMpeseHTaumii»

Llenb paboThbl: 3aKpensieHne 3HaHWi CTYLEHTOB ¥ NONyYeHUe MU NPaKTUYeCKNX HaBbIKOB MO CO34aHWMI0 Mpe3eHTaLuiA.
Xog 3aHATNA
1. BbINonHeHue 3agaHnii.

2. KOHTposibHble BONPOCHI.

TeopeTunyeckme cBefjeHUs

MoAroToBKa MNpeseHTaLUMM — O4YeHb BaXKHbIA W OTBETCTBEHHbLIN MPOLIECC, OTHUMAMOLMIA MHOr0 BpeMEHMW, TPebyHoLLMiA
NPUMEHEHUs Pa3HO06Pa3HbIX WHCTPYMEHTOB. OfHMM U3 Haubonee 3S(MGEKTUBHLIX U YHUBEPCATbHLIX CPEACTB AN
MoAroTOBKM MpeseHTaumin ABnseTcs npunoxeHue Microsoft Office — PowerPoint. MNporpamma npegocTaBnseT LUMPOKUE
BO3MOXHOCTW CO3[jaHUA U COBMECTHOIO WCMOJ/Ib30BaHNS AMHAMUYECKUX Mpe3eHTauuit. C MOMOLLbH HOBbIX 3BYKOBBIX U
BU3Ya/IbHbIX (DYHKLMIA MOXHO MNPeACTaBUTb 3pPUTENSM SCHYH U AUHAMUYHYHK KapTVHY, KOTOPYH) HAaCTO/bKO >Ke Nerko
€034aTb, HACKO/IbKO WHTEPECHO CMOTpeTb. HOBble M YCOBEPLUEHCTBOBaHHbIE WHCTPYMEHTbI pefaKTUpOBaHWS BUAEO U
thoTorpagmii — rpagmyeckune anemeHTbl SmartArt 1 aHUMaLus — NO3BONAKT NPMAATh MPEe3eHTaLMsM BUA, NPUBEKAOLLMIA
BHUMaHVe ayauTopuun.

PaccmMOTpyM OCHOBHbIE TEPMUHbI, UCMO/b3YEMbIE B NPOrpamMme.

Mpe3eHTaUUsi — 3TO CBSI3Has Moc/efoBaTelbHOCTbL CNaiifoB, NpefHasHaveHHas Ans [oKIafa, COOBLIEHMs U oTyeTa. daiin
nporpammbl PowerPoint, co3AatolWii Takylo MoCnefoBaTe/lbHOCTb CNaififioB, TakKe HasblBaeTcsl MpeseHTauus M UMeeT
pacLuvpeHye .pptx.

BTOpbIM BaXHbIM BUAOM (halina NporpaMmbl IBASIETCS JEMOHCTPaLMS.

JeMoHCTpaLms - 370 Takaa >ke npe3eHTauuu, HO WMEIOWAs O4YeHb BaXKHYKH) OCOBGEHHOCTb: [EMOHCTPaLMIO MOXHO
3anycTUTb Ha KOMMbKOTepe, rfe He ycTaHOBfeHa mporpamma PowerPoint nnn yctaHoBneHa 6onee paHHSs BepcUsi 3ToW
nporpamMmsl, 4acTo HecoBmecTumas ¢ PowerPoint 2010.

JemoHcTpaums Bepcum 2010 umMeeT pacwumpeHue .ppsx. Mpu cosgaHum  AemMOHCTpauum K aiiny npucoeiuHseTcs
Hebonbllas cnyXebHas nporpamma, OTBevatoLlas 3a NPOCMOTP AeMOHCTpauuu, MO3ITOMY, eClM CpaBHUTb MO 06bemy (B
MerabaliTax) NO/HOCTbI0 OAMHAKOBbIE MO COAEPXaHUIO U O(OPMIEHUIO MPEe3eHTaUMo U AeMOHCTpaUMIo, TO AeMOHCTpauus
OyfeT Heckonbko 6onblle. Kpome TOro, AeMOHCTpaUuio HeMb3s pefakTupoBaTb, T. K. MPUCOEAMHEHHAas CyXebHas
nporpaMmMa He MOXEeT 3aMeHUTb MOSHOLEHHYIO PowerPoint.

Mporpamma MOXeT co3gaBaTb (haifibl M Apyrux (opmMaToB: npeablgylmx Bepcuii (1997, 2003) c pacLUMpeHUEM .ppx,
[leMOHCTpauum 3TUX BepCuii ¢ pacLumMpeHneM .pps, WabnoHbl Npe3eHTauumn HOBOW Bepcun .potx 1 T.4.

Mpe3eHTaums (T. e. OCHOBHOW (haiin nporpaMmbl PowerPoint) npegctaensieT coboli nocnefoBaTelbHOCTL CnaligoB. Cnaiig —
3TO0 CTpaHuLUa BM3yanbHOro Martepuana (cofepXaHue aKpaHa B peXuMe CraifoB), OCHOBHas rpaduyeckas eavHuua, ¢
KoTopoli paboTaeT jAaHHaa nporpamma. Cnanifi- NOrMyYecKy aBTOHOMHAA MHGOPMaLMOHHAas CTPYKTypa, cofepxalias
pasnnyHble 06bEKTHI, KOTOPbIE NPEACTaBNATCA Ha 0OLLEM 3KpaHe MOHMTOPA, INCTe ByMaru B BUAE eMHON KOMNO3ULMK.

B cocTaBe cnaiija MOryT MpUCYTCTBOBaTh CrefytoLMe 06beKThl: 3aro/loBOK M MOA3arofoBoK, rpagnyeckme n3obpaxeHns
(pvcyHku), Tabnuubl, Auarpammbl, OpPraHU3aUMOHHbIE AMarpammbl, TEKCTbl, 3BYKW, MapKMpOBaHHbIe CMAWUCKW, (OH,
KONMOHTUTY/, HOMep cnaiga, Aarta, pas/inyHble BHELUHWE 06bLeKTbI.

3afaHus 4ns NPaKTUYecKoro BbiNofHeHWs &3ajaHue 1.

Pa3paboTaTb npeseHTaLUM0 Ha TeMy B COOTBETCTBMM CO CBOMM BapuaHTOM, KOTOpas AO/DKHA BbIFMALETb CrefyHLUM
o6pasom:

1. Mep.blin cnaiig — npeactasneHue (Tema paboTol, ee BUA (Hanpumep, pedepat, Aoknag v T.4.), asTop(bl)).

2. Cnegytowuin - COOEPXXAHWME npeseHTauun. Ha aTom crnaiife Kaxgbli MyHKT Ballero CoAep>kaHusi AO/KeH ObIiTb
BbINO/SIHEH B BWAE TMMEPCCHbIIOK Ha COOTBETCTBYHOLWME cnalifbl. TO €eCTb, HaXaB MYHKT COAepXXaHusi, Mbl LO/DKHbI
nonagaTb Ha 3adaHHbIl cnaiig.
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OcTa/lbHble cnaiigpl (6-7) — npeacTaBneHne Bawleli Tembl. Kaxkiplii cnailf [O/MKEH WMETb HasBaHMe (CBepxy),
rpadgmyecknii(e) ob6bekT(bl) U TEKCTOBYHOD WH(OpMaumto. pMBETCTBYETCA Halnume Auarpamm, ayaumo-wu/unum Buaeo
06bekToB. CneauTe 3a TeM, 4TO6bl cnaifpl He 6bLIM MeperpyXeHbl TekcToM. K 06bekTam cnainfga fJomkHa ObiTb
0693aTeflbHO NPMMeHeHa aHUMauus. KonmyecTso aHMMaLmMK 1 ee LienecoobpasHoCTb — Ha YCMOTPEHUe aBTopa.

Ha HeKoTOpbIX cnaifax AOo/HKHa NPUCYTCTBOBAThL «HaBUraLmMs», BbIMOSHEHHAs B BUAE TPeX KHOMOK «Ha3af», «Brnepea» u
«coaepXaHue» (YnpaBnstoliMe KHOMKKM), NPU HaXaTMU Ha KOTOpble OCYLLECTBASETCH Nepexof COOTBETCTBEHHO Ha
npeablayLWwuii cnaing, Ha cnefyowmii cnaig u Ha Nepeyto CTpaHuLy.

Mpe3eHTauus A0MKHa ObITb cAefaHa Ha OCHOBE COOCTBEHHOrO LIAG/OHa, a He B3STOro M3 CTaH4apTHbIX LIa6/oHOB
PowerPoint.

MpeseHTauus AO/MKHA ObITb aKKypaTHO — KapTUHKM JO/MKHBI UMETb MPUMEPHO OAMHAKOBLIV pasMep W He pa3bpeaaTbest
Mo cnaingy. Hagnucu 4o/mKHbI 6bITb OCMbICIEHHBIMM.

KOHTpO/ibHbIe BOMNPOChHI

1

2.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

UTo Takoe KOMMbIOTepHas npe3eHTaums?

C KakvMm pacLuMpeHneM No YMOMYaHUIO coxpaHseTcs hailn npeseHTaumm B MS PowerPoint 2013?
Kakas nHgopmMauus BbIBOAUTCS B CTPOKE COCTOSHUSA?

"fe pacnonaraeTcs U Kak HacTpamBaeTcsi NaHesb BbICTPOro goctyna B okHe MS PowerPoint 2013?
Yto Takoe cnaiig? W3 yero oH coctomT?

KakuM 06pa3oM MOXXHO C034aTb HOBYH Mpe3eHTaLmio?

UTo Takoe LWabnoH npeseHTauum?

UTto Takoe Tema 0(hopMeHNs

Kak f06aBUTbL HOBbIN Cnaiif B Npe3eHTaLuto?

Kak yganutb cnaig?

Kak n3MeHWUTb NOPSAOK CNaifoB B NpeseHTaumum?

Kak u3smeHuTb (hoH 1 LBeTa Ha cnaiige?

Kak n3MeHnTb pasmeTky cnaiga?

Kakue cyLLecTBYHOT peXXumbl NPOCMOTpa npeseHTaummn?

Kak BKIIOUUTb PeXXMM MOTHO3KPAHHOIO NPOCMOTPa NpeseHTaumum?

Kak o6aBuTb Ha cnaig KapTuHKy?

YTo Takoe puCyHKM SrnartArt?

Kak fo6aBnTb Ha craing gnarpammy?

Kak go6aButb Ha cnaig tabnuuy?

Kak 106aBUTb Ha Cnaiig TeKCTOBYO Haanuch?
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21. Kak n3MeHuTb MapKMpPOBKY MYHKTOB CMMCKa Ha cnavige?

22. Kak 13MeHUTb LIPUMT AN TeKCTa Ha crnainge?

23. Kak n3MeHUTb MOJIOXKEHNE TEKCTOBOW HafnncK Ha cnaige?

24. [ns Yero Hy»eH pexkum «COpTUPOBLUMK CNaiifoB»?

25. Kak HacTpouTb aHMMaumio 06beKTOB Ha cnalige?

26. Kaxue napameTpbl 3ptheKTOB aHMMAaLMU MOXHO M3MEHSTb MPU MX HACTPOIKe?

27. Kak gobutbcsa NoCcTENeHHOro MnosiBEHNs Ha aKpaHe pucyHka SmartArt?

28. Kak HacTpouTb aBTOMATUYeCKYH0 CMeHY CnaiioB BO BpeMsl MOHO3KPaHHOM AeMOHCTpaLmmy npeseHTauum?
29. Kak ycTaHOBWTb aHMMaUWIO 419 CMeHbl CnaliioB Npu AeMOHCTpaLMW npeseHTaunm?
30. Yro Takoe peneTuuus NpocMoTpa npeseHTaumm?

31. C Kakoro cnaiifia MoXeT HauMHaTbCs NOKa3 npeseHTauun?

32. YT0 Takoe NpPoM3BO/bHbIV MOKA3 M Kak ero co3farb?

33. Kakue [feicTBUS MOXHO HACTPOUTb A1 06BHEKTOB Ha cnangax?

34. Kak co3aaloTcs ynpaBastolye KHOMK1? [/1s Yero nx MOXHO MCMo/b30BaTh?

MPAKTNYUECKAA PABOTA No6
PaboTa ¢ 3/1eKTPOHHO MoYTo 1
MOUCK MH(OpMaLnn B CETH

Lienb paboThbl: Hay4UTbCs paboTaThb C NMOMCKOBLIMM CUCTEMAMMU
Hay4MTbCS NMOJIb30BATLCS 3NEKTPOHHO NOYTON;

HayuMTbCs (DOPMMPOBATL AfPECHYHD KHUTY;

HAYUMTbCS UCKaTb MH(OPMALIMIO B CETU;

Hay4UTbCS aPXMBMPOBaTL (haiisibl;

Hay4UTLCS OTNPAaBAATL (halinbl Mo NnouTe;

HayuMTbCA AeNaTb CHUMKM C 3KPaHOB (CKPUHLLIOTHI).

1. OCHOBHbIE MOHATUA:

Mouck MH(opMauy B VIHTEpHETe OCYLLECTBASETCS ¢ MOMOLLBIO CreuyaibHbIX NporpaMm, 06pabaTbiBaroLLIMX 3anpochl —
MHAOPMaLMOHHO-NOUCKOBLIX cucTeM (MMC). CyllecTByeT HeCKOMbKO Mofefeid, Ha KOTOPbIX OCHOBaHa paboTa MOMCKOBbIX
CUCTEM, HO MUCTOPUYECKW fiBE MOAENN MPUOBPENN HaubOoMbLLIYIO MOMY/SPHOCTb — 3TO MOMCKOBbIE KaTasiory U NOUCKOBbIE
yKaszaTenu.

MouCKOBbIE KaTafloru YCTPOEHbI MO TOMY e MPUHLMMY, Y4TO U TeMaTUYecKne KaTasioru KpymnHbIX 6ubnnoTek. OHU 06bIUHO
npeAcTaBnsoT co6oli MepapXMyeckue FMNepTeKCTOBbIE MEHIO C MYHKTaMX W MOAMYHKTaMW, OMNpeAenstoyMi TeMaTuKy
caifiToB, agpeca KOTOpbIX COfepXaTcsl B AaHHOM KaTasiore, ¢ MOCTENeHHbIM, OT YPOBHS K YPOBHIO, YTOUHEHMEM TEMbl.
MouCKoBbIE  KAaTasiorn  CO3[al0TCA  BPYYHYHD.  BbICOKOKBA/M(PMLIMPOBAHHbIE  PEAAKTOPbl JIMYHO  MPOCMATPMBaOT
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"MH(OPMALUMOHHbIE  TEXHONOTUN B

obpasoBaHumn"

negarornyeckue TexHonornm
JIMYHOCTHO-OPUEHTUPOBAHHOIO
06yyeHms

JononHute Ta6m/|u,y CaMOCTOATEIbHO NOCTPOEHHbLIMIK 3anpocamMu.

Mo3HaKOMbTECh C M36PaHHLIMU JOKYMEHTaMU U OLIEHUTE X PeNeBaHTHOCTb (CMbIC/IOBOE COOTBETCTBUE Pe3y/bTaToB MOMCKa
yKasaHHOMY 3anpocy). OpraHu3yiTe NOUCK MHTepecytoLLeli Bac MHGopMaLmmn 1 BHECUTE pe3yNbTaTbl B TabNLLy.

CpaBHWUTb  pe3ynbTaTbl  MNoucka (TOMbKO — nepBble  6GMI0OKM)  BCEX  CEPBEPOB M MPOKOMMEHTMPOBATb  WX.
MpumeyaHue. [ns MHOroKpaTHOro Ay6aMpoBaHUs OAHOMO W TOFO ke 3anpoca (M «4UCTOTbI» IKCMEPUMEHTA), HEOOXOANMO
BOCMO/1b30BaTLCA 6ythepom obmeHa Windows.
Mpy aHanm3e uHTepelica nomckosbix WWW-cepBepoB 06paTUTb BHUMaHUe He TO/bKO Ha OKHa 3anpocoB U KHOMKY [Myck
(Crapr, Hauatb, VickaTb, GO 1 T.4.), HO 1 Ha cCbikn 0 nomoLuy (Momowb, Help, Kak uckatb, Kak chopmmpoBaTtb 3anpoc u
T.4.).

YnpaxHeHue 2. Nonck obpa3oBaTe/ibHbIX CaliTOB.

Llenb ynpaxkHeHUA: OcBOeHVE NPUEMOB MOMCKa MH(OPMaLMK Yepes KaTasiorn 1 NpUMeHeHUs CpeAcTB NPOCTOro Nnoucka.
3afaHuve:HainTu calitbl (hM3MKO-MaTEMaTUYECKMX LUKO/ C NOMOLLbIO TEMaTUYeCKOro MOMCKOBOr0O KaTtanora.

MNpumeyaHe:

IMOCKOMbKY KaX[blii MOWCKOBbLIA pecypc, MMes 06LWme MNPUHLMMLI MOCTPOeHMs, 06nafaeT CBOMMW OCOGEHHOCTAMMU,

paccMOTPUM []Ba BO3MOXHbIX BapyaHTa NoucKa Yepes KaTanoru.
MopsoK BbIMOHEHNS.

B mHTepdheiice MOMCKOBOW CUCTEMbI HaliTW CMIMCOK TEMATMUYECKMX KaTeropwii 1, NPoAo/Kasi MorpyykaTbCsl B TeMy MOWCKa,
JO/TN [0 CMNCKA KOHKPETHbIX Web-CcTpaHuL,

ECM CNUCOK CTpaHuL, HeGofblIoW, BbIGpaTb CPeAuM HWX Te Pecypchbl, KOTOpble fydlle MoAXoAaT AN pelleHus
MoCTaB/ieHHON 3agaun. Ecnm CnMcoK pecypcoB [0CTaTOYHO BE/IMK, HEOBXOAMMO B (hopme fns Moucka B CTPOKY BBOAA
BHECTU CMMCOK KJTHOUEBbIX, /11 YTOUYHEHUS MOUCKa.

1 BapuaHT. MNouck B Katanore LIST.RU.
3anycTuTb 0603peBaTens MS IntemetExplorer.

Beectu agpec http://www.list.ru B agpecHyto CTpoKy o603peBatesnsi.

B cnncke KaTeropuii nepeiTy nocnieqoBaTeNibHO MO CNeAytowyM cebinkam O6pasoBaHue - Hayka - LLKonbl - ®U3nKo-
MaTeMaTnuyecKme LKObI:

B pe3ynbTate Mbl NOAYYUAN CAMCOK (DU3MKO-MATEMATUYECKMX LUKON Kaxaas CTpoka Crucka — runepTekcToBas CCblKa,
nepeliga N0 KOTOPOM, MOXKHO NMPOCMOTPETb 3aMHTEPECOBABLUNIA BAC LLKOJIbHbIA CaiT.

2 BapwuaHT. MNownck B Katasiore WWW.RU.
1. 3anyctutb 0o603peBatens MS IntemetExplorer.

2. Bsectu agpec http://www.www.ru B agpecHyto CTPpoKy 0603peBaTens.

3. B chopme Ans moucka nepeiiTv Ha PyCCKOs3bIUHYHO BEPCUIO CaiiTa: LWENKHYTL Mo CCbiKe Pycckas Bepcus.
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4. B topme gna noucka yopaTb haaxkoK MckaTb B aHIMIACKONM BepcumM (MOCKOMbKY Mbl XOTUM HaATK PYCCKOS3bIYHYIO
NHopMaLMIo), LWENKHYB MbILLKOM M0 rafiodke B COOTBETCTBYIOLLEM OKOLLKe (Faiovka AO/MKHA UCHE3HYTD).

5. B cnucke KaTeropuii nepeitn nocnefosaTesibHO MO Crefylowym ccbiikam (pasgenam) Hayka u obpasoBaHue -
O6pasoBaTefibHble yupexaeHusi. B pasaene O6pa3oBaTe/ibHble YUPEXAEHWS CNIMCOK KaTeropuii oTcyTcTByeT. B gaHHOM
pasgene npefcTaBneHbl 582 CCbIfKM Ha CaliTbl 06pa3oBaTeNbHbIX yupexaeHuii (JaHHble Ha W mapTta 2003 roga.Bawm
pe3ynbTaTbl MOFYT OTMYATLCS, MOCKOMbKY MH(OPMALMs B VIHTEPHET MEHSIETCS 04eHb BbICTPO). [1s BbiGopa cpeay HUX
CaifTOB (h3MKO-MATEMATUYECKMX LLKOA (MOCKO/bKY MPOCMOTPETb Bce 582 CCbIKM NPOCTO HEBO3MOXKHO) HEO6X0AMMO
MPOM3BECTM YTOUHEHWE MOMUCKa.

6. [N1s yTOUHEHVs MapamMeTpoB Noucka NpoAeNaeM cneaytolive feiicTeus:
BBECTM B CTPOKY Ha (hopMe [/l MoMCKa K/toueBble C/0Ba, Pasfensis X HanucaHue Npo6esioM: LIKOMa (ur3nka MaTeMaTiKa;

B (hopme ANs MouckKa noj, CTPOKOM BBOAA K/HOUEBbLIX C/I0B NOCTaBUTL (KoK VIcKaTb B TEKyLLEM pasaene 1 yopaTb hnaxok
VIcKkaTb B aHI/IMIACKOR BEpCUU;

HaXXaTb KHOMKY [Nouck ansg nHuumannsaymm npotiecca noucka.

3agaHve: Co3faHue CBOEro MOUTOBOrO SLLMKA.

MonyunTb MOYTOBLIV AWMK (M HE OAUH) MOXHO, 3aperMcTpMpoBaBLUMCb Ha CepBepe OAHOW M3 6ecnnaTHbIX MOYTOBbIX
cnyx6. Takmx cnyx6 B VIHTepHeTe HeCKO/bKO. HanbonbLueli NonynsapHOCTLIO NOMb3YHOTCS CAyX6bl «Hotmail», «Yahoo»,
«Inbox.ru», «Land.ru», «Mail.ru». lMocnefHune Tpy — POCCUIACKME CNYXObI.

Mopsagok paboThbl

1. BBeauTe B afpecHyl CTPOKY ajpec POCCMIACKON 6ecnnaTHOM MOYTOBOM Cnyx6bl Mail — www.mail.ru n HaxmuTe
knasuwy Enter. MogoxanTe, MOKa 3arpysunTca cTpaHULa.

2. Haiigute ccbinky «Perucrpauusi», HaBefuTe Ha Hee KypCop U LUENKHUTE MO HEl MbILLKOA.

3. Cnepmys ykasaHusiM, NpOM3BEAMTE PErMCTpaLMio CBOEro MOYTOBOro fAlMKa. B uTore Bbl MOMyunTe afpec CBOEro
MoYTOBOrO fiLMKa, Hanpumep 0lga20042003@mail.ru.

4. [ns panbHelilleli paBoTbl BaXKHO 3aMOMHUTL [BE BELLW: CBOI NMOTVH W Mapofib, Bedb NPU KaXAoM BXOAE B MOYTOBYHO
CUCTEMY C BaLLEro KOMMbHOTEpa WM MHo60oro Apyroro naposib M NOrMH BBOASTCA B COOTBETCTBYHOLMe Mons. Maposb

BBOAUTCA B TOYHOCTU, KaK Npwn peruncrpaumnm c co6m0,qu|/|eM 60MbLUINX N MaNEHbKNX 6yKB, 0653aTeNlbHO B TOM XXe
PETNCTPE N Ha TOM XK€ A3bIKE.

TeopeTunyeckasa 4acTtb

Ycnyry aneKTpoHHoi noutsl (email) nNpefocTaBnsAloT pasHble cepBepa, Hanpumep, google.com, yandex.ru, mail.ru n gpyruve.
Kpome TOro, ykasaHHble pecypcbl 06M1afatoT (PYHKLMER MOUCKOBBLIX CUCTEM. VIcnmonb3ysi K/kOYeBble C0Ba B 3amnpocax,
MOXHO HaxOAUT HYXKHYH MH(OpMaLuio B r1obaibHOM ceTh. HeobxoaumMo yMeTb NpaBUILHO 334aBaThb YC0BUSA (KpUTEpUIA)
MOMCKa, YTOObl OTUMLTPOBLIBATL HEHY)XXHYH WMH(OpMaLMio. HA3bIKM 3anpoCoB Pas3HbIX MOWCKOBbIX CUCTEM OTNYAHOTCS,
MO3TOMY CMpaBKy 0 MpaBuiax 3afaHnsl KPUTEPUEB A1 MOMCKa CMOTPUTE B BbIGPAaHHOM Bamy MOMCKOBUKeE. [epeuncneHHbIe

pecypcbl Takke MpefoCTaBNAT W ApYrvie CepBUCHI, K MPUMepY, COLMa/ibHble CETW, VIHTEPHET-XPaHW MLWA AaHHbIX U
MHOroe Apyroe.

Mpu paboTe ¢ AOKYMEHTAMU B KOMaHJe 4acTo MnpuxoauTtcs o6MeHMBaTbcs (haiinamu. OfUH U3 yAOGHbIX CMOCOGOB -
9NEKTPOHHasA mouTa. [/ TOro YToGbl HayaTb MO/L30BaTLCS 3TUM CEPBMCOM HEoGX0AMMO CHavana 3apermcTpupoBaThes Ha
OfHOM 13 TMOYTOBbIX cepBepoB. [lpu BbiGOpe norMHa UM Mapons 6yabTe BHWUMATENbHbI, OHW  [JOMKHbI  6bITh
3aroMUHaOLWMMKCH /1 Bac, HO MpW 3TOM He UMETb CMbICNa 4SS APYrUX, B HWUX He [O/DKHA COAepXKaTbCs SIMuHas
MH(opMaLys, B MPOTMBHOM Clydae s 3/10yMbILLJIEHHVKOB He COCTaBUT TPpya nofo6paTh naposb.

B cnyyae OTnpaBKM MO NOYTE HECKONbKUX (DaiifioB yAo6HO npeABapuTeNibHO CXaTb WX B OAWH apxuB. [ns 3aToro
Heo6X0AMMO BOCMO/b30BaTLCA NPOrpaMMoit apxuatopom (7-zip, WinRar, WinZip n T. n.). Takum 06pa3om, peluaroTcs age
3aflaun: BMECTO MHOXeCTBa (paiinoB NepechlIaeTcsl OAMH apXmB, a AaHHbIE CKMMAOTCA B 06bEME, UTO YCKOPSAET MepechIfKYy.
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A[peca 3MeKTPOHHOIW MOoYThbl TOBApWLLE W Konner cnefyeT [06aBisTb B CMAMCOK KOHTakTOB. Kpome TOro, MOXHO
pacnpegensTb KOHTaKTbl MO KaTeropusM (KONMerw, Apysbsi, COKYPCHWKW, KAMEHTbl W T. M.), UTO KpailHe yao6HO Ans
MacCoBOli paccbifIKM muceM. K mnpumepy, Y Bac Ha 9KpaH BbILWIO COOGLUEHWE O HEM3BECTHOW OLIMGKE, U Bbl XOTWUTE
MOMNPOCKUTL TMOMOLLM Yy CBOMX Apy3eil. [ns 3TOro MOXHO CAeNnaTb CKPUHLLOT OKHa (alt+PmtScr) unm Bcero MoHuTOpa

(PmtScr). CHUMOK MOXXHO BCTaBWTb B /11060 rpadmyecknii pefakTop U COXpaHWUTb KapTUHKY B (aiin. 3aTeM MOSyYeHHYHo
KapTUHKY MOXHO OTMNpaBWTb C BONPOCOM 06 OLIMOKE BCEM afjpecaTaM, BXOASLLMM B KaTEropuio «apy3bsi».

[NpaKTnyeckas yacTb

BbINoHKTE crefytolme 3afaHns:
3aperucTpupyinTech Ha 0HOM U3 MOYTOBbLIX CEPBEPOB (ECNM Y BaC HET YUETHOI 3anucu).

Haligute MHopMaumio KacaTenbHO (POPMaTUPOBaHMS W pefaKTMpoBaHUs TekcTa B Word. daiiibl coxpaHuTe B CBOMA
pabounii katanor B (hopmate doc.

ChopmupyiiTe afipecHyo KHWUTY 371eKTPOHHOI NoYThl, 406aBUB TyAa KOHTaKThbl TOBapULLIE 1 NpenogaBatens.

CprenaiiTe CKPMHLLIOT BalLMX KOHTAKTOB 1 COXPaHUTe KapTUHKY B pabouunii KaTasior nog umeHem adpeca.jpg.
5. 3amakyiiTe co3faHHble (halifibl U3 BalIero Kataaora B OAWH apXuB

(thopwmar zip, rar unm 7z).
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TecToBble 33aHVA.
Pasgen 1. IHhopMaunoHHas fesaTe/IbHOCTb YesioBeKa

Bonpoc 1. OCHOBHbIM HOCUTE/IEM MH(OPMaLMK B COLUYMe Ha COBPEMEHHOM 3Tane SiB/SIeTCs:
a) 6ymara (M306peTeHa (N0 AaHHbIM MCTOPUKOB) B KnTae BO Il Beke Halleli apbl, N0 TeM Xe AaHHbIM B EBpone 6ymara
nosisunacb B XI Beke);
b)  kuHO n poTonneHka (M306peTeHme XIX cToneTus);
C) MarHuTHas neHTa (M306peTteHa B XX Beke);
d)  Auckerta, XXecTKuiA guck (n3obpeteHne 80-x rogoB XX Beka);
€)  NasepHblil KOMMaKT-AnCK (M306peTeHNe MOCNeAHEr0 AECATUNETUS BTOPOTO ThICAYENeTUs).
Bonpoc 2. MNepBbIM CpeicTBOM Jas/ibHeN CBA3M MNPUHATO CUUTATL:
a) pagvocsssb;
b)  TenedoH;
c) Tenerpad;
d) nourty;
€)  KOMMbIOTEPHbIE CETH.
Bonpoc 3. Mgesa nporpaMMHOro yrnpasfieHUs npoLeccaMmn BblumcnieHui 6bis1a BnepBble BbiCKasaHa:
a) H. BuHepowm;
b) k. Mayunu;
c) A Nasneiic;
d) Y. beboumkem;
e) K. doH HelimaHoM.
Bonpoc 4. Cpefn BO3MOXHbIX HeraTMBHbIX MOCNEACTBUA Pa3BUTUSA COBPEMEHHbLIX CPEACTB MH(OPMALMOHHbIX W
KOMMYHUKAaLUMOHHbIX TEXHO/IOTNIA YKa3bIBatOT:
a) pean3aLMIO N'YMaHUCTUYECKMX NPUHLUMOB YMpaBieHNs COLUYMOM;
b) dopmupoBaHue egnMHOrO MHHOPMALIMOHHOIO MPOCTPAHCTBA Ye/I0BEYECKOW LIMBMN3ALMUY;
C) paspyLleHMe YaCTHOW XXMU3HW NI0AEN;
d) opraHuzaumio CcBOGOAHOrO [OCTyMa KaXAOro 4YenoBeKa K MH(OPMALMOHHBLIM  PEcypcaM  YesloBEYECKONA
LUMBMUM3ALMN;
€) peLleHUe 3KONOrNYEeCKMX Npobiem.
Bonpoc 5. OTKpbITbie UM CKPbITbIe LiesieHanpaB/ieHHble MH(OPMAaLMOHHbIE BO3AENCTBUS COLMANIbHbLIX CTPYKTYP
(cucTem) apyr Ha gpyra ¢ Lenbko noayyeHusi onpeaesieHHOro BbINrpbllla B MaTepuanibHONM, BOEHHOW, NOIMTUYECKON,
NAE0NOrNYeCcKol chepax Has3bIBaKOT:
a) KOMMbIOTEPHLIM MPECTYMNIEHNEM;
b) wHpopmaTuzauueir;
C) VMH(OPMALMOHHBLIM MOAXOAOM;
d) MHopPMaLMOHHOI BONHOW;
€) MHOPMaLUMOHHONM NPECTYMHOCTbLHO.
Bonpoc 6. Miaes ncnonb3oBaHWs ABOMYHOM CUCTEMbI CUUCIEHNST B BbIUUC/TUTE/TbHBIX MalUVMHAX NPUHAAIEXNT:
a) Y. b3abbumaxy;
b) b. Mackanto;
c) T. NelibHuuy;
d) . bynio;
e) XK. doH HelimaHy.
Bonpoc 7. TlosiBNeHWe BO3MOXHOCTW 3(h(IEKTMBHOM aBTOMaTu3auuMvM 06paboTKM W LeneHarnpaB/ieHHOro
npeobpaszoBaHNst MH(hOPMaLIMK CBA3aHO C N306PeTEHNEM:
a) MNUCbMEHHOCTM;
b) KHWroneuvataHus;
c) abaka;
d) 3M1EeKTPOHHO-BLIYMCUTENLHBIX MALLVH;
e) TeneoHa, Tenerpada, pagno, TeneBULeHNS.
Bonpoc 8. 9BM BTOpOro rnokoseHus:
a) VIMENM B Ka4yecTBe 3/IeMEHTHOW 6a3bl 3/1IEKTPOHHbIE NaMIMbl; XapaKTepU30Ba/IMCh Ma/lbiM ObICTPOAEACTBMEM, HU3KOI
HaJeXXHOCTbIO; NPOrpaMMUPOBASIUCH B MALLMHHBIX KOAAX;
b) wmenn B KayecTBe 31eMeHTHOWN 6a3bl MOMYNPOBOLHWMKOBbIE 3/1IEMEHTbI; MPOrpaMMMpPOBAIUCL C MUCMOJb30BaHUEM
anropUTMNYECKUX A3bIKOB;
C) MMeN B KayecTBe 3/1IEMEHTHON 6a3bl MHTErpasibHble CXeMbl; OTIMYAINCL BO3MOXXHOCTBIO AOCTYyMNa C yAaleHHbIX
TepMWHA/OB;
d) wvmenu B KauyecTBe 3/IEMEHTHOM 06a3bl GOMbLUME WHTErpasibHble CXEMbl, MWKPOMPOLLECCOPbl; OTAMYaIMCh
OTHOCUTENbHOW AELLEeBU3HOIA;
€) MMenM B KayecTBe 3/IEMEHTHON 6a3bl CBEPX6O/bLUME WMHTErpasbHble CXeMbl; ObLIM CMOCOGHbLI MOAENMPOBaTbL
UE/IOBEUECKMIA UHTEMNEKT.
Bonpoc 9. HopmaTrzaums obLyecTBa — 3TO NpoLecc:
a) yBennyeHuns obbema M3bbITOUHOM MHGOPMaLUK B COLUYME;
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e) CcTabunbHOE TeOopeTMyeckoe 06pasoBaHMe [ OOBACHEHUS SIBNEHWM OKPYXKaloLero Mupa Ha OCHOBe
(hyHAaMeHTaNbHbIX (IU3NYECKMX UAEN.
Pasgen 2. IHhopMauust 1 MH(OpMaLMOHHbIe MPOLLeCcChI

Bonpoc 1. MpumMepom MH(POPMALIMOHHOIO 06beKTa SAB/ISIeTCS...
a)  [OdokymeHT MSWord
b) >KecTkuii gnck komnbtoTepa
c) KowmnbtoTepHasi ceTb
d) Yenosek
Bonpoc 2. MHhopmaLMoHHOe 06LLECTBO — 3TO...
a) O6uecTBO, B KOTOPOM M306peTEHbI KOMMNLIOTEPHI.
b)  O6LuecTBO, B KOTOPOM CO3AaHbl KOMMBIOTEPHLIE CETH.
c) OO6LLecTBO, B KOTOPOM 6a30BbIMU TEXHOMOMUAMYU ABAAIOTCH UHPOPMALVOHHbIE TEXHOMOT MU,
d) OG6wecTBO, B KOTOPOM 60/blIass 4YacTb KOMMbIOTEPHbLIX CeTel 06beauHeHa BO BCEMUPHYHO KOMMbHOTEPHYHO
rvnepceTb.
Bonpoc 3. MpumMepoM MHGOPMaLMOHHOM TEXHOOMNN SABISIETCS. ...
a) CosgaHue 3neKTpPoHHOM Tabnnupsl B MSEXcel
b) Mpoknagka kabens npy Co34aHNN KOMMbIOTEPHON CETH.
C)  W3roToBneHme XXeCcTKMX ANCKOB W APYTNX HOCUTENEN MHGOpMaLMN.
d) PemOHT KOMNbIOTEpA.
Bonpoc 4. UTo 13 HMKeNepeuncIeHHOro He sIBASIETCS OHOM M3 MH(OPMALIMOHHbIX TEXHOMOTMIA?
a) YcraHoBka naketa MicrosofitOffice.
b) YcTaHOBKa onepauMOHHONM CUCTEMBI.
c) C6opka KOMMbIOTepa M3 KOMM/IEKTYHOLLMX.
d) YcTaHoBKa ApaiiBepa nNpuHTEpa.
Bonpoc 5. 1ns co3gaHus HOBOrO MeToAa 06paboTKM AaHHbIX B KOMMbIOTEPHOM CUCTeMe He06X0AMMO.
a)  3aMeHUTb NpoLeccop KoMMbioTepa.
b) 3ameHWTb MaTepuHCKYyO nnaty.
C)  3aMeHMWTb XXeCTKWIA JUCK.
d) PaspaboTaTb HOBYIO KOMMbIOTEPHYIO NPOrpaMmy.
Bonpoc 6. VIHhopMaLMOHHbIN 06 bEKT-3TO
a) J1to6oin Habop AaHHbIX
b)  CtpykTtypa, BKItoHatowwas B cebs gaHHbIe ¥ METOAbI 06pabOTKN AaHHbIX.
C)  YCTpOICTBO, CMNOCOBGHOE XpaHUTb 1 06pabaTbiBaTh JaHHbIE.
d) TexHuueckas nnmn 6ronornyeckas cucTema, CrnocobHas XpaHWUTb U 06pabaTbiBaTb AaHHbIE
Bonpoc 7. UTo 13 HMXXenepeumncneHHoro He iBAsieTCSl MH(hOPMaLUMOHHbIM 06beKTOM?
a) OnepauuoHHas cucTema.
b)  3kpaH moHuTOpA.
c)  OkHO nporpaMmsi.
d) MaHenb 3agay
Bonpoc 8. Bbl npounTanu naparpadg B y4ebHMKe No reorpaguu M OTMETUNN camble 60MbLUMe PEKU Hallel CTpaHbl.
Kakyto paboTy ¢ nHopmauuer Bbl Npogenanmn?
a) Tonbko BBOA.
b) Tonbko BbIBOA,
c) Bsog, 06paboTKy 1 BbIBOA.
d) Bsog ¥ BbIBOA.
Bonpoc 9. Mpogomknte hpasy ""MHGopMayMoOHHbIA HOCUTENb-3TO ... "
a)  YCTPOWCTBO AnA nepefayun MHopMaLmnu;
b)  KTO-TO unK 4TO-TO, XpaHsLee UHGOPMALMIO;
C)  YCTPOMCTBO A5 06paboTKM MHGOPMALUK;
d) ycTpoiicTBO ANns BbIBOAA MHGOPMaLUN.
Bonpoc 10. CoiicTBaMy MHGOPMaLUN SABISIKOTCA. ...
a) AeKBaTHOCTb M MOMHOTA.
b) Tonbko agekBaTHOCTb. MOMHOTA - CBOWCTBO AaHHbIX.
c) Tonbko nonHoTa. AfEKBAaTHOCTb - CBOWCTBO [jaHHbIX.
d) Hwu 1O HK gpyroe. ALeKBaTHOCTb M NOMHOTA - CBONCTBA AaHHbIX.
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Pasgen 3. Cpefctea MKT

Tema «AnnapatHoe obecrneveHe KOMMbIOTepa»

Bornipoc 1. BuH4ecTep npefHasHayeH Ang...
a)  XpaHeHWs MHGOoPMaLMK, He NCNOMb3YeMO NOCTOSHHO Ha KOMMbIOTEpE;
b) nocTtosHHOro xpaHeHWs UHGOPMaLMK, HYaCcTO MCMONbL3yeMOl Npu paboTe Ha KOMMbIOTEpE;
C)  MNOAKIYeHUs NepuepUnHbIX YCTPOMCTB K MarnucTpanu;
d) ynpaBneHus pabotoit SBM no 3agaHHO Nporpamme.
Bonpoc 2. MuUHMMasbHbIM coCTaB NepCcoHa/IbHOr0 KOMMbOTEPa:
a) BwuHuecTep, AMCKOBOA, MOHWUTOP, KNaBmaTypa.
b) MonuTtop, KnaBmaTypa, CUCTEMHbIA 6IOK.
c) TlpuHTep, KnaBMaTypa, MOHUTOP, NaMATb.
d) BwuHuecTep, NpuUHTEP, AUCKOBOL, KnaBuatypa.
Bonpoc 3. YKaxuTe BepHoe (ble) BbiCKasbiBaHMe (5):
a) YCTpoWcTBO BBOAA — NpeAHa3HayeHo Ans 06paboTKM BBOAUMBIX AaHHbIX.
b) YcTpoiicTBo BBOAA — MpefHa3HauYeHo Ans nepeaayn MHopMaL MM OT YenoBeKa MalluHe.
C) YCTpoiicTBO BBOAa - MNpefHa3HauYeHo A1 peann3auuy anroputMoB 06pabOTKWM, HAKOMIeHUs U Mepefayuu
NHopmMauun.
Bonpoc 4. YkaxxuTe BepHoe (ble) BbICKasbiBaHue (5):
a) YCTpOIAiCcTBO BbIBOAA — NpeAHAa3Ha4YeHOo /11 NPOrpaMMHOro ynpasneHus pabotoi MK.
b) YcrtpoiicTBo BbIBOAA — NpeAHA3HAYEHO A1 00YYeHUs, AN UTPbl, A1 pacHeTOB U 4/1F HAKOMIeHWst UHopMaLmK.
C) YCTpONCTBO BbIBOAA — NPeAHAa3HAYeHo Ans nepefadm MHHoOpMaLmMm OT MalUMHbI YeNoBeKY.
Bonpoc 5. YKaxuTe ycTpolicTBa BBOJA.
a) [MMpuHTep, KnaBmaTypa, SXKONCTUK.
b) Mbiwb, cBETOBOE NEPO, BUHYECTEP.
c) [padmyeckunin NnaHWeT, KnaBnaTypa, CKaHep.
d) Tenedakc, Hakonutenb Ha M/, Mogem.
Bonpoc 6. K BHELLIHMM 3aNOMUHAIOLWNM YCTPOMCTBAM OTHOCUTCA:
a) Mpoueccop;
b) [Awuckets;
c) MoHuTop.
Bonpoc 7. Kakne yTBep>KaeHUA BepHbI?
a) KomnbloTepbl MOTYT COEAMHATLCA MEXAY COO0M TOMbKO C MOMOLLbIO TeNehOHHbIX MHWIA.
b) [Ana obmeHa wHopMaumein Mexay ABYMS KOMMNbHOTEpaMM BCerga MOXHO 060MTMCL 6e3 KOAMPYHLLEro u
[eKOVPYIOLLEro YCTPOWCTB.
c) Bce kaHasnbl CBA3M MeX/y YCTPOCTBaMU COBPEMEHHOIO KOMMbIOTEPA MHOTOPa3psaHbIE.
d) Pa3psgHOCTb BCEX KaHA/I0B CBA3U MeXAyY YCTpoicTBaMu coBpeMeHHOro MK gomkHa 6bITb 0AMHAKOBas.
Bonpoc 8. YKaxuTe LKHY, 0TBeYatoLLLyO 3a rnepefadvy AaHHbIX MeXxay YCTPoncTBaMu.
a) LluHa gaHHbIX
b) LlwuHa agpeca
c) LuHa ynpasneHus
Bonpoc 9. Kak Ha3bIBaeTcA MOCT, BK/OYAOLLMIA B cebsl KOHTPOJ1/1ep onepaTuBHOM NaMAaTy U BUAEO NamaTn?
a) CeBepHblli
b) HOXHbIl
Bonpoc 10. B kakoM yCTPOMUCTBE AN YBeIMUYeHUS 6bICTPOAEACTBUS UCMNO/b3YeTCHA KIL-NaMATb?
a) OnepaTvBHasA NamMsATb
b) TMpoueccop
C) KnaBumatypa
Bonpoc W. Mo cBoei NorM4ecko opraHmsaumm BUpTYyaibHas NamMsaTb SABASETCA YacTblO...
a) OnTuyeckoit namaTn
b) OnepaTnBHOIN NamsATK
c) dnsw-namaTu.
Bonpoc 12. MpounssogutensHocTh MK 3aBUCUT...
a) YactoTbl npoueccopa
b) O6bema onepaTuBHOW NaMATH
c) O6bema ncnonb3yemol onepaTMBHOM NaMsATH.
Bonpoc 13. Kakve gucku HeobxoaMmo obeperatb OT YAApOB U PE3KMX M3MEHEHWUM MPOCTPaHCTBEHHOM opueHTaLuu B
npovecce paboTbl?
a) [MbKMe MarHWTHbIE AUCKK
b) >KecTkme mMarHWTHbIe AMCKU
c) OnTuyeckme AUCKU
Bonpoc 14. Kakne ANCKN NMeOT LOMNO/HUTENbHbLIA KOHTposinep USB?
a)  OnTuueckve ANCKK
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b)  ®naw-guckn
c) nbkne MarHUTHbIE ANCKK
Bonpoc 15. OnepaTvBHas NamsATb CHYXWUT:
a)  [lns BpEMEHHOro XpaHeHust MHopMaLmu.
b)  [Ans 06paboTkn nHhopMauun.
c) [nsa 3anycka nporpammbi.
d) [Ana 06paboTKu OAHOW NpOrpaMmbl B 3ajaHHbIA MOMEHT BPEMEHN.

Tema «ApxmBaTtopbl U apxuBauns. KOMMbHOTEPHbIE BUPYCbI»

Bonpoc 1. UTo Takoe KOMMbKOTEPHbI BUPYC?
a) MpuknagHas nporpamma
b)  CwucremHas nporpamma
c) Mporpamma, BbINOHAOLLAA Ha KOMMbOTepe HeCaHKUMOHUPOBAHHbIE LeiCTBMSA
d) basa faHHbIX
Bonpoc 2. OCHOBHble TUMbl KOMMNbIOTEPHbIX BUPYCOB:
a) AnnapatHble, NPOrpaMmHble, 3arpy30yHble
b) MporpammHble, 3arpy3o04Hble, MakpoOBUPYChI
c)  daiinosble, NPorpaMmHbIe, MaKpoBUPYChbI
d)  JInHeiHble, pa3BeTBASAIOLMECS, NOLIAroBbIe.
Bonpoc 3. 3Tanb! AelicTBMA NporpaMmMHOro Bmpyca:
a) Pa3mHOXeHMWe, BUpPYCHas aTaka.
b)  3anwuck B haiin, pasmHOXeHNe.
c)  3anucb B (hain, pasMHOXeHWE, YHUUTOXEHME NPorpaMmbl.
d) [MpaBMnbHOro OTBETA HET.
Bonpoc 4: B yem 3aK/1l04aETCA Pa3sMHOXEHMe NMPOrpaMMHOro Bupyca?
a) [Mporpamma-BUpYC OAVH pa3 KOMUPYeTCs B Tese ApYroi NporpaMmbl.
b)  BupycHbIil Kog HeOLHOKPATHO KOMUPYETCA B Tefie APYroi nporpaMmbl.
c) MporpammHbIX BUPYCOB HE CYLLECTBYET.
d) [MporpammMHble BUPYCbI HE PA3MHOXAOTCA.
Bonpoc 5. UTo HasblBaeTCsi BUPYCHOW aTakomn?
a) HeopHokpaTHOe KONMpoBaHWe KoAa BMpyca B KOA NporpaMmbi.
b) OTknioueHVe KOMMbIOTEPA B pe3ynbTaTe nonagaHns Bupyca.
c) HapyLlueHve paboTbl NPorpaMmbl, YHUUTOXeHWE AaHHbIX, (DOPMaTUPOBaHME XXECTKOr0 ANCKa.
d) BHe3sanHoe HanmageHWe Ha BO3SMOXHOMO NMPOTUBHUKA.
Bonpoc 6. Kakue cyLLecTBYHOT METOAbI peanunsanm aHTUBUPYCHOM 3alUnTbI?
a) AnnapaTHble U NPOrpammHble.
b) MporpammHble, annapaTHble ¥ OpPraHM3aLOHHbIE.
c) TakoBblX METOZOB He CYLLEeCTBYeT.
d) Tonbko nporpaMMHble.
Bonpoc 7. Kakue cyLecTBYHOT OCHOBHble CpeAcTBa 3alunThbl?
a) PesepBHOe KONMpoBaHWe Hanbosee LEeHHbIX JaHHbIX.
b) AnnapaTHble cpeacTsa.
c) [porpaMmHble CpeacTBa.
d) OCHOBHbIX CPeACTB 3alUWTbl He CYLLECTBYET.
Bonpoc 8. Kakue cyLLecTBYIOT BCNoOMoraTte/ibHble CpeAcTBa 3amThl?
a) AnnapaTHble CpeacTsa.
b) TMporpammHble cpeacTBa.
c) AnnapaTHble CpefCcTBa M aHTUBMPYCHbIE MPOrpaMmbl
d) BcnomoraTenbHbIX CPeACTB 3alnThbl HET.
Bonpoc 9. Ha yem 0cHOBaHO fiefcTBME aHTMBUPYCHOW MporpamMmbl?
a) Ha oxumpaHum Havana BUPYCHOI aTaku.
b) Ha cpaBHeHUM NporpaMmHbIX KOZOB C U3BECTHLIMU BUPYCAMU.
€) HaypganeHun 3apakeHHbIX hainnos..
d) AHTVBMPYCHbIX NPOrpaMm He CyLLeCcTBYeT.
Bonpoc 10. Kakne nporpaMmmbl OTHOCATCA K aHTUBUPYCHbIM
a) AVP, DrWeb, Norton AntiVirus.
b) MS-DOS, MS Word, AVP.
c) MS Word, MS Excel.
d) Norton Commander.
Bonpoc U. Kakoli cpeabl 06UTaHNS KOMMbIOTEPHbLIX BUPYCOB He 6biBaeT?



a) ®aiinosbIli BUpYC
b) Merasupyc
C) 3arpysouHblii BUpyc
d) Makposupyc
Bonpoc 12. Kakoro Tmna BUPYCOB He CYLLEeCTBYeT?

a) TposH
b) uepsu
c) ©6yToBbIN

d) BbIKIKOYaKOLWMiiCS
Bonpoc 13. Korga nosiBunacs nepsblii KOMMAbIOTEPHbI BUPYC?
a) 12 pekabpsa 1982 r.
b) 10 Hosbps 1983 .
c) 22 anpens 1984 r.
d) 10 mas 1985 .
Bonpoc 14. UTo Takoe apxuBaunsa AaHHbIX?
a)  3T0 ux ypaneHve
b) 370 nNomeLleHne X B OTAENBHYIO MankKy
C)  3T0 cnusHMe UX B OAMH (hain ¢ OAHOBPEMEHHbIM CXKaTUeM
d) 3T0 NporpammupoBaHue Ans odmca
Bonpoc 15. YKaxuTe nporpammy ¢ NoMOLLbIO, KOTOPO MOXKHO apXmBupoBaTb (haii....
a) Windows
b) MicrosoftWord
c) WinRar
d) WinCar
Bonpoc 16. Kakoli 13 npuBefgHHbIX HUXe BapuUaHTOB He SBMSETCH OT/IMUNTENbHOM 0COOGEHHOCTBIO KOMMbIOTEPHbIX
BUpPYCOB?
a) ManeHbkuii 06Lem
b) CamocToATeNbHbIN 3anycK
c) BkntouyeHve KoMMNbiOTEPA MO 3anpocy
d) CosgaHne nomex A1 KOPPEeKTHOM paboTbl KOMMbIOTEPA
Bonpoc 17. Kakoii 13 BapnaHTOB He ABMSIETCA MePEHOCUYMKOM Bupyca?
a) CoobLyeHme 3N1eKTPOHHOW MOYTbl
b) TMporpammbl
c) JokymeHTbl Microsoft Office
d) Ccbinku
Bonpoc 18. Kakoil 13 NepeymncnieHHbIX HUXE BApUaHTOB, He SIBMSIETCS TUMOM aHTUBMpYca?

a) CkaHep

b) TIna3

c) Cropox

d) BnoKMpoBWMUK

Tema «J1oKanbHble U 0TpacneBble CETU»

Bonpoc 1. KomnbloTepbl OAHOM oOpraHmM3aumu, CBA3aHHble KaHalamMu nepegayn MHGopMaumm 71 COBMECTHOIO
NCMNO/b30BaHMA 00LMX pecypcoB v neputepuiiHbIX YCTPOMCTB 1 HaXoAsLLMecs B O4HOM 34aHNKN, Ha3bIBAOT CETbIO:
a)  PernonHanbHoi;
b) TeppuTopuanbHoii;
c) JlokanbHoW;
d) Tno6anbHol.
Bonpoc 2. ABToMaTu3npoBaHHasi cuctema (AC) —aTo
a) Cuctema, cocToAlas W3 nepcoHana, KOMMJeKca CPeAcTs aBToOMaTu3auumn ero [esTeNbHOCTU W perjiaMeHToB
paboThbl, peann3ytoLas UHPOPMALMOHHYIO TEXHOMOMNIO BbINOIHEHWS YCTaHOB/IEHHbIX (DYHKLIWNA.
b)  MHOXecTBO B3aMMOCBSI3aHHbIX 3/IEMEHTOB, 060C061EHHOE OT Cpefbl M B3aMMOAECTBYIOLLee C Hell, Kak Lienoe.
c) KoHeyHoe MHOXeCTBO (hYHKLMOHAMbHLIX 3/1EMEHTOB M OTHOLUEHWI MEXAY HUMMW, BblefleHHOe W3 Cpedbl B
COOTBETCTBWU C ONpeAeneHHON Le/bio B paMKax onpesesieHHOro BpeMeHHOro MHTepBasia.
d) OtpaxeHue B CO3HaHUM cybbeKTa (MccnegoBatens, HabnoaaTens) CBOWCTB 0O6BLEKTOB M MX OTHOLLEHWIA B PeLLEHNN
3aja4un nccnefoBaHus, No3HaHWs
Bonpoc 3. ABToMaTunsnpoBaHHoe pabouee mecto (APM) — 3To
a) Komnnekc cpeAacTtB  BbIYUCAUTENBHON  TEXHWKM WM MPOrpaMMHOrO  obecrnieyeHusi,  pacnonaratouiuiics,

HEeMnocpeAcTBEHHO Ha paboyeM MecTe COTPYAHWMKA W MpeAHa3HaueHHbI AN aBTOMaTM3auuM ero paboTbl B pamKax
creuyansHOCTH.
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Bonpoc 6. 3aaaTh (oH 1 06pamsieHre TeKCTa ab3ala MoXKHO B pasfesie MeHHo.

a) ®aiin

b) MpaBka

c) ®dopmar

d) Cepsuc

Bonpoc 7. Ans 3agaHnsa o6bekTa WordArt yepes MeHt0, HE06X0ANMO BOWTW B pasgen:

a) [lpaBka

b) Bug

c) BcraBka

d) Cepsuc

Bonpoc 8. MNpeacTaBneHHas naHeslb UHCTPYMEHTOB

0,5
Cnyxur
a) [Ans paboTbl ¢ TOUEUHBIMU PUCYHKAMU
b)  Ans paboTki co cnmckamm
c) And paboTbl ¢ rpadryeckmMn 06beKTamu
d) [Ans paboTbl ¢ TabnuLamm
Bonpoc 9. B KayecTBe KONIOHTUTYNA HeNb3s BCTaBUTb
a) Hary
b) Bpewms
c) Homep cTpaHuLbl
d) ONEKTPOHHYIO NoAnUCh
"' | 3menuTb TeKcT,,.
Bonpoc 10. MaHenb L CNY>XUT
a) [Ana paboTbl ¢ o6bekTamn MSEquation
b)  [Ana paboTsl ¢ o6bekTamn WordArt
c) Ana paboTbl co cnmckamm
d) Ans paboTel ¢ TabMUamMu

<7~ gmb- &M +-® -Ta’ av3 Snc 80aS 100 AQ®
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nnnn

Bonpoc W. MNaHenb

a) Ans paboTel ¢ o6bekTamu MSEquation
b) [Ans paboTel ¢ 06bekTamMu WordArt
c) Ans paboTel ¢ Mogynamn VBA
d) Ana HacTpoiiki nporpammsl MSWord

Bonpoc 12. Cpean OCHOBHbIX PeXXMMOB MNpeacTaBfeHns JOKyMeHTa B pegakTope MSWord oTcyTCTBYeT.
a)  O6bIuHbIN peXxum
b) PeXum pasmeTku
c) Pexum Be6-goKymeHTa
d) Pexum MynbTUMEeAUiAHOTO JOKYMeHTa

Bonpoc 13. Pasmep 6ymaru, opveHTaLms iucTa U pasmepbl Mnosei yctaHaBNMBaKOTCA NPY MOMOLLM MYHKTOB MeHH0
a) @aiin - Mevatb
b)  ®aiin - MapameTpbl CTPaHNLIbI
¢) Cepsuc - MNapameTpbl
d) Cepsuc - Hactpoiika

Bonpoc 14. na TOro, 4to6bl YBUAETH YNpaBAsoLLIne CUMBOSbI B JOKYMEHTE, HEOOXOANMMO HavKkaTb KHOMKY

CNYXNT

u/lx
c) 4

Bonpoc 15. Microsoft Word-aTo....
a)  TEeKCTOBbI (haiin
b)  TabnuuHbIi pegakTop
C) TEeKCTOBbIii pefakTop
d) 3anMcHas KHMXKa

Bonpoc 16. BblbeprTe pexxMM NPOCMOTpa AOKYMEHTA, KOTOPbIA CY>XUT MMEHHO A/1s1 Habopa TeKcTa:
a)  06blYHbIN
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b) pasmeTka cTpaHuLbI
C) Be6G-AOKYMEHT
d) npeaBapuTenbHbIA NPOCMOTP
Bonpoc 17. K npuknagHomy nporpammMHOMY 06ecneyeHnio 0THOCUTCS
a) OnepauymoHHas cuctema Windows.
b) Mporpamma BIOSSetup.
¢) PepakTop MSWord.
d) TMporpamma getparmeHTaumm gucka.
Tema «MeToavKa paboTbl € 3/IEKTPOHHbIMK Tabnuuamu MS Excel»

Bonpoc 1. JIMHUKM rpaHuL, fsYeeK Npu nevaTu aNeKTPOHHOM Tabnumubl
a) Bcerga otobpaxarotcs
b) Hwkorga He oTo6paxaroTCs
c) Mo ymonyaHuto oToBpaXKakoTCs, HO MOXHO OTMEHUTb UX 0TOBpaXKeHWe
d) Mo ymonyaHuMio He OTOBPaXKAKOTCH, HO MOXHO 33aTb UX OTOBPaKeHMe.
Bonpoc 2. YUTo MOXHO cKa3aTb 06 agpecax siueek CHO n SCS10
a) Agppec CHO siBnseTca abcontoTHbIM, a agpec SCSI0 - 0THOCUTENbHBIM.
b)  Appec CHO sBnsieTca oTHOCUTENbHBIM, a agpec SCS10 - abCcoNOTHbLIM
c) O6a agpeca - abCONOTHbIE
d) O6a agpeca - OTHOCUTENbHbIE.
Bonpoc 3. B siueiiky Al 3neKTpoHHO Tabnuubl MSEXxcel He MOXeT 6bITb BnMcaH
a) TekcT
b) Llenoe uncno
c) [OencteuTeNbHOE YMCO
d) [Auarpamma
Bonpoc 4. Mo ymonyaHnio Ko/MYecTBO NUCTOB B KHUTre MicrosoftExcel coctaBnser....

a) !
by 2
c) 3
d 4
Bonpoc 5. Kakoe 13 nepeymcieHHbIX UMEH He ABNSETCA MMeHeM pyHKumMm MSExcel?
a) CYMM
b) CP3HAY
c) CUET
d) CcTon

Bonpoc 6. [na Toro uTo6bl MUCMOMb30BaTb aBTO3aMoO/IHEHWE CTOMOLA 3HAYEHWIM Mpu TabynmpoBaHUU (YHKLNW,
Heobxo4MMO 3anuncaTb popmyny

a) TonbKo B NEPBYHO AYEKY

b) B nepBylo 1 NOCNEAHIOD AYeiKN

c) B nmocnegHve Tpu f4eku

d) B nepBble TpY A4eiiKK
Bonpoc 7. Mpu aBT03aMo/IHEHMM Kypcop MbILIY MPUHUMAET BUS,

Bonpoc 8. Kakasi U3 3anucein ABNASIeTCS NpaBU/IbHOW hOpMy/I0i?
a) =CYMM(xL; x2, x3)
b) =CP3HAU(AL # A2)
c) =CYMM($A$1:B3)
d) =CYMM(A1S$ B3)
Bonpoc 9. [ins co3gaHnsi agnarpaMMbl HY>KHO BOCMO/1b30BaThCS Pas3fesioM MeHH

a) [MpaBka
b) BcraBka
c) dopmart
d) Cepsuc

BonpoctO. Mpu neyatn nucta MSExcel no ymonuaHuio
a) [Meyvaraetcs BeCcb NUCT
b) MeuaTtaeTcs TONMbKO YacTb INCTA, COAEPXKALLAA HENYCTbIe AYeliKu.
c) [MeyartaeTcsa TONLKO YacTb IMCTa, OTOOpPaXKaeMas Ha aKpaHe
d) MeuvataeTtcs gmana3oH adveek Al:Z64
Bonpoc 11. Kakoi 13 NpuBefeHHbIX 3/IEMEHTOB YNpaB/ieHUs ABASETCA CreLupuyecKumM HCTpymeHTom MSExcel?
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b)

c)

d)
Bonpoc
a)
b)
c)
d)
Bonpoc
a)
b)
c)
d)
Bonpoc
a)
b)
)
d)
Bonpoc
a)
b)
c)
d)
Bonpoc
a)
b)
)
d)
Bonpoc

Bonpoc
a)
b)
)
d)

12. Ansa TOro, 4To6bl BbIAENINTb HECKO/IbKO AYEEK, HAXOAALLMXCA B PasHbIX YacTAX IMCTa, HE06X0ANMO
BblaenaTb Kaxayto s4eliky ABOMHbIM LLEeNYKOM

Bblgenatb KaXayto fA4eliky LLeNYKOM MbILW NPy HaXKaTol Knasuwe Alt

Bblgenatb Kaxayto A4eliky Len4koM MbIly Npy HaxkaTol knasuwe Ctrl

BblAenaTb KaXayo A4eiKy LLeNYKOM MbILLW NpY HaXKaTol Knasuwe Insert

13. YT0 13 NnepeyncneHHOro Henb3s caenaTb Npy Nomowy nNyHkTa ®opmMaT AyYeek KOHTEKCTHOrO MeHH0?
3agath 3anmcb AeHeXHO CyMMbl B €BPO ¢ 0603HaUYEHNEM AEHEXHON eANHULLbI

3afatb HanpaeneHue TekcTa nog yrnom 15°

3ajaTth BCTaBKY B f4eliKy KpyroBoi auvarpammbl

3aaaTb NYHKTVPHYIO rpaHunLy syeiiku

14. K nornyecknm yHKLMUAM He OTHOCUTCA (PyHKLUSA

n

nnn

EC/IN

MWH

15. KHury MSEXxcel Henb3si coxpaHuTb B hopmaTte

xls

dbf

txt

wav

16. Tabnuuy MSExcel Henb3ss BCTaBUTL B (haiin hopmaTa

doc

ppt

htm

mid

17. Ang TOro, 4to6bl 0TO6Pa3nNTbL AeTa/In CBOAHOM Tabnmubl, HEO6X0AMMO HaXKaTb KHOMKY

v

N b) )
18. Mpynny siveeK, 06pasyoLLMX NPSAMOYTO/bHMK Ha3blBaOT:
NPAMOYTONIbHNKOM fA4eeK
Anana3oHOM AYeeK
NHTEPBa/IOM AYeeK
AP/IbIKOM
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